AOMUHUCTPALUA
KO3UHCKOIO CEJIbCOBETA
PbINIbCKOIrO PAUOHA

NMNOCTAHOBIJIEHUE
oT 22 anpena 2024ropa Neo64

06 yTBepxXaeHun AOMUHUCTPATUBHOIO perfiamMeHTa no
npeaocTaBneHno MyHuuMnansbHon ycnyrn «CoseplieHue
HOTapuarnbHbIX OeNCTBUN HA TEPPUTOPUM MYHULUNASIBHOIO
obpa3oBaHuAa «Ko3nHckuu cenbcoBeT» PbINIbCKOro panoHa
Kypckou obnactu

B cooTtBeTcTBMM cO cTaThen 14.1. PegepanbHoro 3akoHa ot 06 oktsabpsa 2003
roga Ne 131-d3 «O6 obwmx npuHuMnax opraHu3auunm MeCTHOro camoyrnpasBfieHnsa B
Poccuinckon ®epepauunmn», ¢ degepanbHbiMu 3akoHaMmn oT 02.05.2006 Ne 59-d3 «O
nopsigke paccmoTpeHusi obpaiseHun rpaxgaH Poccuiickon ®epepauum», ot 11
deBpans 1993 r. Ne 4462-1 «OcHoBbI 3akoHogaTenbcTBa Poccurckon degepauum o
HoTapuarte», oT 27.07.2010 r Ne 210-®3 «O6 opraHusaumm npeanocTaBneHns
rocygapCTBEHHbIX M  MyHUUMNAmNbHbIX ycnyr», HanoroBblM kogekcom Poccumnckon
depepaumn, [paxgaHckum — kogekcom  Poccuickon  depepauunun, [lNNpukasom
MwuHuctepcTtea toctuumm Poccunckon depepaumm ot 06 moHa 2017 r. Ne 97 «O6
yTBepXaeHun VIHCTpyKunmn o nopsiike CoBepLUeHUA HoTapuarnbHbIX eUCTBUI rriaBaMu
MECTHbIX  agMUWHUCTpaUWn  nocerieHMn K1 cneuuanbHO  YNONTHOMOYEHHbIMU
AOJDKHOCTHLIMU JMLL@MU MECTHOrO CamoyrnpaBfieHns MoceneHun, rnaBaMmyv MeCTHbIX
afMUHUCTpaLUMA  MyHUUMNANbHbIX PanoHOB W  cheunanbHO  YNOFHOMOYEHHbIMU
AOJDKHOCTHBIMU  NTUUAMW  MECTHOrO  CaMoynpaBfieHNs MYyHUUMMNANbHbIX PanoHOB,
YctaBoM MyHuumMnanbHOro obpasoBaHust «KO3MHCKUI CenbCOBET» PbINbCKOro pamoHa
Kypckon obnactn, AamuHuctpauus KosmHckoro cenbcoBeTa PbINbCKOro panioHa
MOCTAHOBIJIAET:

1. YTBEpOUTb aAMUHUCTPATUBHBIN perfiaMeHT npeaocTaBrieHns MyHUUunansHom
ycnyrim «CoBeplueHne HoTapuanbHbIX OEeNCTBUMMA Ha TEppUTOpPMM MYHULUNANbHOro
obpasoBaHna  «KosmHcknin cenbcoBeT» Pbinbckoro pamoHa Kypckon obnactu» B
COOTBETCTBUM C NPUITOXEHUNEM.

2. HacTtosiwee noctaHoBneHne nognexut obHapoaoBaHMIO M pasMeLLeHN0 Ha
othunumanbHoMm cante AgMUHUCTpaumm KosmHCKOro cenbcoBeTa PbINIbCKOro panoHa B
MHOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTU «HTEepHEeT».

3. KoHTpornb 3a ncnofiHeHnemM 4aHHOro NOCTAHOBIEHUSI OCTaBMsO 3a CODOMN.

[(maBa Ko3nHckoro cenbcoBeTa
PbInbckoro panoHa E.B.[lyokuHa



YTBEpXaeH

noctaHoBneHneMm AgMMHUCTpaUnn
KosunHckoro cenbcoBeTa
Pbinbckoro panoHa

oT 22 anpensa 2024 r. Ne 64

AOQMMWHUCTPATUBHbIN pernameHT
npeaocTaBneHua MyHuuunanbHon yenyrm «CoBeplueHue
HOTapuanbHbIX 4EeUCTBUA HA TEPPUTOPUM MYHULUNATIBHOIO
obpa3oBaHua «Ko3nMHCckun cenbcoBeT»
Pbinbckoro panoHa Kypckon obnactu

1. O6wume nonoxeHus
1.1 . NMpeameT perynmpoBaHuUsa agMUHUCTPATUBHOIO pernamMmeHTa

MpeomeTom perynupoBaHus agMWHUCTPATMBHOIO pernamMeHTa  SABMSITCH
OTHOLWIEHUs, BO3HUKaKLLUME MeXOy rpaxjaHamy Wunv IpuandyeckumMm nuuamu u
aaMmuHucTpaumen  KosumHcKOro  cenbcoBeTa Pbinbckoro  panoHa(panee -
AOMUVHUCTpaUndA) CBA3aHHble C MpPedoCTaBfieHMEM  MYHUUMMNANbHOW  yCryrm no
COBEpLLEHNI0 HOTapuarnbHbIX AENCTBUMN.

AOMVHUCTPAaTUBHBLIA pernamMeHT o npegocTaBreHnio MyHULMMansHOW YCnyru
«CoBeplleHne HOTapuanbHbIX OENCTBUN  HA  TEPPUTOPUN  MYHULMMANBHOMO
obpasoBaHnsa — «Ko3umHckui cenbcoBeT»  Pbinbckoro parioHa Kypckon obnactu»
(manee - AODMUHUCTPATMBHBIN pernamMeHT) paspaboTaH B Lensix NOBbIWEHWS KavYecTBa
COBepLUEHNA HOoTapuarnbHbIX AENCTBUA U OnpefeniseT CPoku M nocriegoBaTeribHOCTb
AencTBun (agMUHUCTpPaTUBHbLIE Mpoueaypbl) Npu nNpeaocTaBreHnn MyHUUMNansHOW
yCryru no CoBepLLEHNIO HoTapuarbHbIX AENCTBUNM (danee - MyHuuuMnaneHas ycnyra).

1.2. Kpyr 3asaButenen

MonyyaTensamu MyHUUMNANbHOW YCNYrn ABNANOTCA puandeckue, lopuanyveckume
nnua, NMbo nx ynonHOMOYEHHbIE nNpeacTaBuTenun, obpaTnBLLMECS B aAMUHUCTPaLVIO
KosuHckoro cernbcoBeta PbiNbCKOro panoHa 3a COoBepLUeHWeM HOoTapuaribHOro
AENCTBUA, 3aperMcTpMpoBaHHble MO MECTY XUTenbCTBa WU MecTy npebbiBaHWA Ha
TeppuTopuUn MyHUUMNaneHoro obpasoBaHus — «Ko3uHCKuM cenbcoBeT» PbINbCKOro
panoHa Kypckon obnacTtu (ganee - 3asButenm).

1.3. TpeboBaHus K nopsaaKy MHhopMmMpoBaHUsA O NopsakKe
npeaocTaBfieHUSA MYHULUNANbLHOWN YCNYyTU

NHpopmaums o nopagke npefocTaBneHUs MyHUUMNANbHOW YCIyrn COAEPXUT
cnegywolwine cBeeHus:
1) HaumeHoBaHMe 1 NOYTOBbIE aapeca AAMUHUCTPALNMY;
2) cripaBoYHble HoOMepa TenedoHoB AgMUHUCTpaUnN;
3) apgpeca o(uumnanbHblXx cantoB  AgMUHUCTpauMm B MH(OPMALMOHHO-
TenekoMMYyHMKauMoHHOW ceTn NHTepHeT (ganee - ceTb MHTEPHET);
4) rpadomkm paboTbl AOQMUHUCTpALNNY;



5) TpebGoBaHUA K NMMCbMEHHOMY 3anpocy 3asButenen (npegcraBuTenen 3assutens) o
npegocTasneHnm nHpopmaLmm o nopsgke NnpegocTaBneHns MyHUUMNAansLHOW YCNyru;

6) NnepeyeHb AOKYMEHTOB, HEOBXOAUMbIX ANs1 MONYyYEHUS MyHULUNANbHOW YCIyTu;

7) BblOAEPXKKN N3 NMPaBOBbIX aKTOB, coAepXalumx HOpMbI, perynupyowine oesaTenbHOCTb
no NpefoCTaBIEHNIO MYHULIMNATbHOW YCIyTu;

8) TeKCT aAMUHUCTPATUBHOIO perfnameHTa C NPUNoXeHNaMu,

9) KpaTKoe onucaHue nopsaka NnpegocTaBneHns MyHULMNansHOM yCnyru;

10) o6pasubl OogopmMIIeHMs  OOKYMEHTOB, HeobxoguMbix  AnNA  NOfyYeHus
MYHULMNANbHOM YCIyru, 1 TpeboBaHNSA K HUM;

11) nepeyeHb TUNOBbIX, Hanbonee akTyasnbHbIX BOMPOCOB rpagaH, OTHOCALLUMXCA K
KomMneTeHunn AAMUHUCTPaUUK, N OTBETbI HA HUX.

NHpopmauna o nopagke npegoctaBneHna MyHUUMNanbHOW ycnyru pasmeLlaeTcs
Ha MHMOPMALMOHHBLIX CTeHAax B MOMeLLeHuAX AOMWHUCTpauuu, npegHasHayYeHHbIX
Ans npvema 3asiButenen, Ha ouumnanbHOM canTe agMUHUCTPAUUU MYHULMNANbHOro
obpasoBaHna — B cetun WHTepHeT, EpgvHOM nopTtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (PyHKUUK), a Takke npenocTaBnsgeTcd no TenedoHy W
3NEKTPOHHOM NoYTe NO ObpaLLeHnio 3asBUTENS.

CnpaBo4Hass uHoOpMaUUs O MeCTe HaxoXaeHust AQMUHUCTpaUMK, MNOYTOBbIN
agpec, oduumansHoM cante B ceTu VIHTepHeT, uHdopmaums o rpadukax paboTsl,
TenedoHHbIX HOMepax N agpecax 3NIEKTPOHHOM NOYTbl NpeacTaBeHbl B NPUNoXeHUu
1 K agMUHUCTPaTMBHOMY perfamMeHTy.

Ha wuHdopMauuoHHbIX CTeHAax B 30aHUM  OpraHa, npefocTaBnAwLero
MYHULMNanbHY yCryry, pasMmellaeTca cregyrouast MHopMaLums:

- U3BJIEYEHUS U3 HOPMATUBHLIX MNPaBOBbIX akToOB, COAepXalluMx HOPMbl,
pernameHTupyoLme JesTenbHOCTb No NpefoCTaBNeHU0 MyHULMNANbLHON YCIyru;

- U3BJIEYEHUS U3 TeKCTa agMUHUCTPATMBHOIO pernamMeHTa;

- Brok-cxema npefoCcTaBreHNs MyHULMNANbHON YCIyr;

- MepeyHn AOOKYMEHTOB, HeobXxoauMMbiX ANA NpeaocTaBreHns MyHULMNAanbHOM
ycnyru,

- nepedveHb yCnyr, KOTopble ABAAITCA HeobxoauMbiMu n obA3aTenbHbIMU AN
npefocTaBieHUss MyHULMNATbHOW YCIyru;

- obpasubl 0OopMNEeHNsT LOKYMEHTOB, HeobxoouMMbiX ANs npeaocTaBneHus
MYHULMNANbHOM YCIyru, U TpeboBaHNSA K HUM;

- uMHoOpMauMs O MeCTOHaxOXAeHuW, CrnpaBoYHbIX TenegoHax, agpece
oMuManbHOro canWTa W  3MEeKTPOHHOW nouTbl, rpaduke paboTbl oOpraHa,
npefoCTaBNAKLWEro MyHUUMNANbHYO YCNyry;

- rpaduk npuema 3asBuTerned LOOIMKHOCTHbIMU nuuamu, MyHUUUNarbHbIMU
cnyxalimmm opraHa, npegoCcTaBnAroLWero MyHULMNansHy yenyry;

- UHpOpPMaUUSA O CpoKax NpeaoCcTaBNeHUs MyHULMMNANbLHOW YCNYIu;

- OCHOBaHMsi OnNd OTka3a B nNpueMe [OOKYMEHTOB, Heobxoaumbix AOns
npefocTaBfieHNs MyHULMNAbHOW YCIyru;

- OCHOBaHuVs Af1s oTKasa B npefoCTaBNeHn MyHUUMNansHOW yCryru;

- NoOpAO0K MHPOPMUPOBAHUSA O XOA4e NpeaoCTaBNeHUs MyHULUMNAnNbLHON yCryru;

- NOPSAOOK NOMyYEeHUA KOHCYNbTauun,

- nopsagok  obxanoBaHua  peweHun, gencteui  (6esgencteusl)  opraHa,
npegoCTaBNALWEro MyHUUMNANbHYK YCnyry, AOSDKHOCTHbIX §nul, MyHUUMNAnbHbIX
Cnyxalumx opraHa, npegocTaBnAwoLWLero MyHULMNansHy yCnyry;

- MHas MHopMaums Heobxoanmas Ans NPegoCcTaBneHns MyHULMNAnbHON YCyru.

OcCHOBHbIMY TpebOBaHNAMU K MHPOPMUPOBAHUIO 3aABUTENS SABMAIOTCS:

- HOCTOBEPHOCTb M NOMHOTa MHOpMaLmMKM O Npouenype;

- YETKOCTb B M3MOXEeHUM MHOpMaLmn O npouenype;

- yoobCTBO 1 AOCTYNHOCTb NOMyYeHUss MHhOpMaLuumn o Nnpouenype;

- ONepaTMBHOCTb NpeaoCcTaBneHnsa nHopmMaLlmm o npoueaype.



dopma MHPOPMUPOBAHUS MOXET ObiTb YCTHOW UM MUCbMEHHOW B 3aBUCUMOCTU
oT bopmbl obpaLleHna 3assutens. B cnyyae ycTtHoro obpalieHms AOmMKHOCTHOe Nnuo,
OCYLLIECTBNSAOLLEE YCTHOE pas3bsiCHEHME, OOIMKHO MPUHATbL BCE Heobxoaumble Mepbl
Ans oTeeTa.

Mpn oTBeTax Ha TenedoHHble 3BOHKM W YCTHble obpalleHus rpaxaaH,
cneunanucTbl agMUHUCTPaUMM noapobHO M B BEXIMBOW (KOPPEKTHOM) dopme
NHPOPMUPYIOT 0BpaTMBLUMXCA FpaxadaH no MHTepecywmm mx sonpocam. OTBET Ha
TenedOHHbIN 3BOHOK OMMKEH HaYMHATBLCH C MHOpMaUUn O HaMMEeHOBaHUM OpraHa, B
KOTOpPbIA  MO3BOHWS  rpaxgaHuH, amMunun, UMeHW, OoT4yecTBa W  JOIHKHOCTU
crneumanucTa, NpUHSBLLEro TenedOHHbIN 3BOHOK.

CneumanucTtbl agMUHUCTPaUMN OCYLLECTBNAIT MHGAOPMUPOBaHUE NO TenedoHy
obpaTumBLUMXCA rpaxaaH He 6onee 10 MUHYT.

B cnyyae ecnu gns nogrotoBkM oTBeTa TpebyeTca NpOAOIHKUTENBHOE BpeEMS,
cneuvManuct  agMUHUCTPaLMM,  OCYLLEeCTBRSKWMNA  UHOUBMAOYANbHOE  YCTHOE
WHOPMUPOBaAHME, MOXET MNPeaNiOXMTb 3asBuTento obpatuTbca 3a Heobxogumon
WHpopmaumen B NUCbMEHHOM Buae, NnbO cornacoBaTb Apyroe Bpems AN YCTHOro
NHGOPMUNPOBAHUS.

MncbeMeHHOEe MHOPMUPOBAHME NO BOMpocaMm NpeaocTaBneHna MyHULMNAIbHOM
yCryr1 OCyLLEeCTBMASETCA Npu NonyyvyeHun obpalieHus 3asButens O npenocTaBreHuu
NMMCbMEHHOWN MHpopMaLUK No BONPOCaM NpefoCTaBneHnss MyHULUNanbHOW YCryru.

OTteBeT Ha obOpaweHue rotoButca B TeveHne 30 OHEW CO AHS perucrpaumm
NMUCbMEHHOro obpaLLeHus.

Mpn obweHnn ¢ rpaxgaHamy MyHuUMNanbHble chyxawme AgMuMHUCTpauum,
00a3aHbl KOPPEKTHO M BHUMATESIbHO OTHOCUTLCS K rpaxgaHam, He YHUXKas UX 4ecTu u
AOCTOMHCTBaA. HdopMupoBaHue o nopsiake npefocTaBneHns MyHUUMNanbHOW yCcryru
Heo6Xx04MMO OCYLLECTBMATb C UCMOMb30BaHMEM ObMLManbHO-4EM0BOMO CTUMS PEYMN.

Il. CtaHaapT npeaocTaBfieHUsi MyHULMUNAanNbLHON yCnyru
2.1. HaumMeHoBaHMe MyHULIMNANbLHOM YCIyTU

MyHuumnansHas ycnyra, npegocrasrieHne KoTOopon perynvpyetcs
AOMUHUCTPATMBHBLIM  pernamMeHToM, umeHyetca «CoBeplieHne  HoTapuanbHbIX
AENCTBUA HA TeppuTOpUM MyHUUMNAnbHOro obpasoBaHnss «KO3WMHCKMI CEenbCoBET»
Pbinbckoro parnoHa Kypckon obnactu.

2.2. HanmeHoBaHMe opraHa MecTHOro camoynpasJieHus,
npeaocTaBnsoLEero MyHMUUnNanbHyo ycnyry

[MpepoctaBneHne MyHUMUMNANbHOW YCMyrn OCYLLEeCTBNAETCH agMWHUCTpaunen
KosnHckoro cenbcoBeTa Pbinbckoro panoHa (ganee - AQMUHUCTpaLmS).

B cootBeTcTBUM C 3akoHopaTtenoctBoM Poccunckon depepaummn  rnaea
AOMUHUCTpaUMK, NMBO YNOMHOMOYEHHOE LOMMKHOCTHOE NMLO MMEKOT NpaBo coBepLllaTb
crnegylouime HotTapuanbHble 4ENCTBUS:

1) ypocToBepsiTb [JOBEPEHHOCTM, 3a WCKMNIOYEHMEM [OOBEPEHHOCTEM Ha
pacnopsiKeHne HeaBMXUMbIM UMYLLIECTBOM;

2) nNpuHMUMaTb Mepbl MO OXpaHe HacneACTBEHHOrO uMMmywlecTBa MNyTeMm
Npon3BOACTBA ONUCU HacNeaCTBEHHOIO NMYLLECTBa;

3) cBnaeTensLCTBOBaTb BEPHOCTL KOMUA AOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBUOEeTeNnbLCTBOBATh NOASIMHHOCTL NOAMNUCA HA JOKYMEHTAX;

5) ypocToBepsiTb CBeAeHVMss O fuuax B Cnyyasax, npegyCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccunckon denepaunu;

6) yoocTtoBepaTb hakT HAXOXKAEHUS rpaXKaaHUHA B XUBbIX;



7) ypocToBepsATb TOXAECTBEHHOCTb COOCTBEHHOPYYHOM MOAMMCU MHBanuMga no
3pEeHM0, MPOXMBAKOLWEro Ha TeppuTopuMM COOTBETCTBYIOLLErO MOCESIEHUS  Unn
MYHULMMNAnNsHOro panoHa, C dpakCMMUIIbHBIM BOCNpou3BeeHneM ero
CcOBCTBEHHOPYYHOM NOANUCH;

8) yaoctoBepsTb hakT HaXoXAEeHUs rpaxxgaHnHa B onpeaeneHHoM MecTe;

9) yaocToBepsATb TOXAECTBEHHOCTb rpaXgaHuHa C NUUOM, M306paXeHHbIM Ha
doTorpacumm;

10) yoocToBepATb BpeMs npeabsaBrieHUss 4OKYMEHTOB;

11) ynocToBepATb PaBHO3HAYHOCTb 3SIEKTPOHHOrO [OOKYMEHTa [AOKYMEHTY Ha
BymaxxkHOM HocuTene;

12) ypocToBepsATb pPaBHO3HAYHOCTb [AOKYMEHTa Ha OymaxHOM HocuTene
3IIEKTPOHHOMY JOKYMEHTY.

3akoHogaTenbHbiMM  aktamu  Poccuinickon  depepaumm  rmaBaM  MECTHbIX
aZlMUHUCTpaLMA MoceneHnn 1 cneumaribHO YNONMHOMOYEHHbIM AOJHKHOCTHLIM Nnuam
MECTHOro camoyrnpaBfieHUs MNOCEeNeHnn MoxeT OblTb MpeaocTaBneHO MpaBoO Ha
COBepLUEHNE NHbIX HOTapuarnbHbIX JEUCTBUN.

B uenax npepocTtaBneHns  MyHuUMnanbHOW  ycnyru  AOMUHUCTpauma
B3aMMOJENCTBYET:

c YnpaBneHnem ®epepanbHoro kasHadenctBa no Kypckon — obnactm ang
nonyyeHns ceBegeHMn o6 onnate rocyaapCTBEHHOW  MOLWUMWHBI - NOCPenCTBOM
"ocynapcTBeHHOW MHPOPMALNOHHOW CUCTEMbI O TOCY4apCTBEHHbBIX U MyHULMMNAMNbHbIX
nnatexax (MC 'MrT);

¢ Ynpaenennem ®epnepanbHon Hanorosow crnyxbon no Kypckom obnactu gng
nonyyeHnsa cBegeHUn cogepxawmxca B EgnHOM  rocypapcTBeHHOM  peecTtpe
IOpPUANYECKUX NL,.

OpraHbl, npegocTaBnslOWME  MYHUUMNANbHYK  YCAyry MO COBEPLUEHUIO
HOTapmanbHbIX OEWCTBMA He BrpaBe TpeboBaTb OT 3aaABuTens (NpeacraBuTens
3asBUTENSA) OCYLLECTBNEHNS OENCTBUIA, B TOM YMCIIE€ COrnacoBaHum, HEOO6X0ANMbIX OIS
NONyYeHNs MyHMUMMANbHOW YCNyrM W CBA3a@HHbIX C obpaleHnem B  UHble
rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYNpaBIieHMs) N OpraHM3aLmm.

2.3. PesynbTaT npefocTaBrieHUsi MyHULMNANbHOM yCcnyrm

PesynbTatom npegoctaBneHns MyHUUMNanbHON yCnyrn sBNaeTCS:

1) yooctoBepeHHass AOBEPEHHOCTb,

2) NpUHATME Mep MO OXpaHe HacneaCTBEHHOrO MMYLLLECTBA;

3) 3acBnaeTeNbCTBOBAHHbIE KOMUN JOKYMEHTOB U BbIMUCKN U3 HUX;

4) 3acBuaeTenbCTBOBaHHAsA NOASIMHHOCTb NOAMUCU HA OOKYMEHTaX,;

5) yoocToBepeHHble CBeAEeHNS O nuuax;

6) yOOCTOBEPEHHbIN (PaKT HaXOXOEHNSA B XUBbIX;

7) yoocToBepeHHasa TOXAECTBEHHOCTb COBCTBEHHOPYYHON NOANMCKU MHBanuaa no
3peHuto, ¢ bakCMMMUNbHBIM BOCMPOM3BEOEHNEM €ro COOCTBEHHOPYYHOWN NOANUCH;

8) yooCTOBEPEHHbIN (haKT HaXOXAEHNA rpaXgaHnHa B onpenenieHHoOM MecTe,;

9) yaocToBepeHHas TOXAECTBEHHOCTb rpaxaaHuHa C NULOM, U300paXXeHHbIM Ha
doTorpacum;

10) yoocToBepeHHOe BpeMS NpeabsBlieHNa JOKYMEHTOB;

11) yoocTtoBepeHHas paBHO3HAYHOCTb ANIEKTPOHHOIO OOKYMEHTa, AOKYMEHTY Ha
OymMaxkHoM HocuTene;

12) ypocToBepeHHas pPaBHO3HAYHOCTb AOKYMeHTa Ha OymaxHom Hocutene,
3NEKTPOHHOMY [JOKYMEHTY.

CBegeHnss 06 yOooOCTOBEPEHUM UMM OTMEHE [OOBEPEHHOCTM [OOSMKHbI ObiTb
HanpaBneHbl AOMUHUCTPaAUnEN B HOTapuanbHyto nanaty Kypckon obnactm B opme
3NIEKTPOHHOIO0  [OKYMEHTa, NOAMNNCAHHOIO KBannuUMpoBaHHON 3EKTPOHHOMN
noanuceblo, B Nopsiake, YCTaHOBNEHHOM dbeadeparnbHbiM OpraHoM HCTULMK, B TEYEHUe



natn paboymx AHEW CO OHSA COBEPLUEHUS HOTapuarnbHOro AEWCTBUSA ONs BHECEHWUA
TakMx CBedeHWA B peecTp HoTapuarbHbIX OEeACTBUM eAuHOW WHGOpPMauMOHHOM
cucteMbl HoTapuaTta. HoTtapuanbHass nanata BHOCUT Takue CBeOeHUst B peecTp
HOTapuanbHbIX OEUCTBUA edNHON MH(OPMAaLUWOHHOM CUCTEMbl HOTapuaTa B TeyeHue
ABYX pabounx gHen co AHS UX NOCTYNEHUS.

2.4. CpoKku npeaocTtaBrieHUss MyHULMNANbHOWU yCryru

2.4.1 Cpoku npefocTaBieHNs MyHULMNAbHON YCIyrn nNpu Bblgaye JOKYMEHTOB:

a) yOOCTOBEPEHHOWN [OBEPEHHOCTN OOmkHa ObiTb ocyliecTBreHa B TeveHue 25
MUHYT;

6) A4ana npegBapuTeEnbHbIX AEUCTBUA  NpU  NPUHATAM  Mep MO  OXpaHe
HacnegCTBEHHOro UMyLLLIECTBa YyCTaHaBNMBaETCA CPOK 5 AHen;

B) 3aCBMAETENbCTBOBAHHOIO LOKYMEHTa AOSKHA ObiTb OCyLLEeCTBIEHa B Te4eHne
15 MuUHyT;

r) 3acBMOETEeNbCTBOBAHHOM NOAMUCK HA AOKYMEHTE AOofmkHaA ObiTb OCyLlecTBrneHa
B TeYEeHUE 25 MUHYT;

A) yooctoBepeHne (hakToB AOIMKHO ObiTb OCYLLECTBIIEHO B TEYEHUN 25 MUHYT;

€) yOoCTOBepeHue paBHO3HAYHOCTU 3JEKTPOHHOrO [OOKYMEeHTa [OOKYMEHTY Ha
OymMaxKHOM HOcuTEmNe U AOKYMEHTa Ha BYMaKHOM HOCUTENE ANEKTPOHHOMY LOKYMEHTY
AOJIMKHO ObITh OCYLLECTBNEHO B TeYeHUn 30 MUHYT.

2.4.2. [JomKHOCTHOE N1uo AOMUHUCTPaUUKM No npocbbe nuua, KOTOPOMY OTKasaHo
B COBEpLIeHUM HOTapuanbHOro AOeWCTBUS, LOSMKHO W3MOXWUTb MPUYMHBI OTKa3a B
NMMCbMEHHON (OpMe U pasbsCHUTbL NOPSOOK ero obxanoBaHus. B aTux cnydasx
AOJDKHOCTHOE Nuuo AOMMHUCTPAUUM He no3gHee YeM B OeCATUOHEBHbIN CPOK CO OHSA
obpalleHns 3a coBeplUEHMEM HOTapuanbHOro OEeNCTBUS BbIHOCUT MOCTaHOBReHMe 06
OTKa3e B COBepLUEHUU HOTapuaribHOro 4encTBuS.

2.5. NMpaBoBble OCHOBaHUA ANS NpefoCcTaBNeHUst MyHULMNanbHOM
ycnyrm

AKTyanbHbI  NepeyYyeHb HOPMATMBHbLIX [MPaBOBbIX aKTOB, PerynupyroLwmnx
npegoctaeneHve MyHuumnansHown ycnyrn (C ykasaHMeM ux pekBU3NTOB U UCTOYHUKOB
oduymanbHOro onyobnmkoBaHus), pasmelleH Ha canTe AQMUMHUCTpauMm B pasgene
CcenbCKue rnocerieHns, a Takke B cooTBeTcTBylowem pasgene ENNY, pernoHanbHoro
nopTarna rocygapCTBEHHbIX U MyHULUMUNAIbHbIX YCnyr, defepanbHON rocyaapCTBEHHON
WHopMaunoHHon  cucteme  «defepanbHbli  peecTp  rOCyAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr (cbyHKUMI)», pernoHanbHomn rocygapCTBEHHOM
MHpOpMaLUMOHHON cucteme «PeecTp rocygapCTBEHHbIX WU MyHUUMNANbHbIX YCNyr
(cbyHkumi) Kypckon obnactm».

[MepeyeHb HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PErynupyrLwmnx npegoctaBrieHne
MyHMumMnanbHOM ycnyru, ykasaH B [punoxeHnn 2 k Hactoawemy AQMUHUCTPATUBHOMY
pernameHTy

2.6. UcuepnbiBalowmi nepevyeHb AOKYMEHTOB, HEOGXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMM NPABOBbLIMU akTaMu Poccuimckon
depepauum, HopMaTMBHbIMU NpaBoBbIMK akTamu Kypckon obnactu u
MyHULMNANbHbIMU NPABOBbLIMU aKTamMu ANA NpeaocTaBreHns
MYHULMNANbHOW yCryru

Ycnyrm  No  COBEpPLUEHMIO  HOTapuanbHbIX — OEUCTBUW,  yKa3aHHbIX B I.
2.3 coBepLuaroTcd npu npegbsasneHnn:

1. Ana domsnyecknx nuu;

1) nacnopTa rpaxxgaHuHa Poccuinckon ®eanepaunu;



2) BpeMeHHOro yaoCToBepeHust NMUYHOCTU rpaxaaHuHa Poccuinckon denepaumm
(B nepvopg odpopmrieHns nacnopTta rpaxgaHnHa Poccuiickon degepauum);

3) yoOCTOBEPEHUS JINYHOCTUN UM BOEHHOIO BuneTa BOeHHOCy>XKallero 8;

4) nacnopTa rpaxgaHuHa Poccuickon degepauum, yaoCcToBepsAOLWEro MMYHOCTb
rpaxgaHuHa Poccuinckon ®eaepaumm 3a npegenamm Poccunckon ®epepauuu;

5) AunnomMaTrMyeckoro unu crny>kebHoro nacnopTa;

6) yooctoBepeHna nnyHoctn mopska (MonoxeHne 06 yaoCcToBEPEHUU FINYHOCTU
MOpSsiKa, yTBepXaeHHoe rnoctaHoBneHvem lNpasutensctea Poccunckon denepaumm ot
18.08.2008 N 628 "O lNonoxeHnn 06 yaocToBEpEHMM NMUYHOCTN Mopsika, [onoxeHun o
MOPEXOOHON KHXKKe, o6pasue n onncaHnm 6raHka MoOpexoaHON KHMKKK" 9;

7) nacnopTta rpaxgaHnHa CCCP obpasua 1974 r. ¢ ykasaHMeM rpaxgaHcTBa
Poccunckon depepaumm wvnu c  BKNagbiweMm, CBUOETENbLCTBYOLWMM O  Hanuyuu
rpaxxgaHcTBa Poccuiickon denepaummn, BbldaHHbIM MO SJOCTUXEHUU rpaxKgaHUHOM 45-
neTHero BO3pacTa;

8) yoocroBepeHus 6exeHua;

9) cBugeTenbCTBa O PaAcCMOTPEHUM XogaTancTBa O MpU3HaHUK GexeHuem Ha
Tepputopun Poccurickon degepaumm rno cyLecTBy;

10) cBuaeTenbCTBa O NPeaoOCTaBNEHUN BPEMEHHOro ybexulla Ha Tepputopun
Poccunckon ®enepauyuu;

11) [oKymMeHTa, YAOCTOBEPSIOLWEro JIMYHOCTb Ha Mepuo pPacCMOTPeHUs
3asBreHna O npusHaHun rpaxgaHuHoMm Poccunckon depepaumm unu O npveme B
rpaxxgaHcTeo Poccuinckon Pegepaumu;

12) nacnopTa MHOCTPaHHOrO rpaxkgaHuHa UM MHOro JOKYMEHTa, YCTaHOBNEHHOro
dedeparnbHbIM 3aKOHOM WU MPU3HaBaemMoro B COOTBETCTBUW C MeXOyHapOoOHbIM
poroBopoMm Poccurckon Pegepaumm B KadecTBe [JOKYMEHTA, YOOCTOBEPANOLLErO
NNYHOCTb MHOCTPaHHOIO rpaxagaHuHa 10;

13) konuu 3akn4veHuss TeppuTopuarbHOro opraHa degepanbHOro opraHa
NCNOSTHUTENbHON BMACTU, OCYLLEeCTBrAILWEro (OyHKUMM no BbipaboTke M peanusaumm
rocygapCTBEHHOW MOMUTUKM U HOPMAaTMBHO-NPaBOBOMY perynvpoBaHuio B cdepe
murpaumm 06 yYCTaHOBNEHUM JIMYHOCTU WMHOCTPAHHOrO rpaxgaHwHa, 3aBepeHHON B
nopsiake, YCTaHOBIIEHHOM 3akoHogaTenoctBoMm Poccuinckon depepaunmn  (ans
WHOCTPAHHOro rpaxkgaHvHa, He3aKOHHO Haxopasulerocs Ha Tepputopum Poccunckon
depepaumm 1 He UMMelOWEro AeWCTBUTENbHOMO [AOKYMEHTa, YAOCTOBeEpSoLero
NIMYHOCTD);

14) pokymMeHTa, BblAaHHOMO WMHOCTPAHHbIM rOCy4apCTBOM W MpPU3HABaemoro B
COOTBETCTBUM C MexXayHapodHbiM goroBopom Poccuinckon depepaumm B KayecTse
AOKYMEHTa, YOOCTOBEPSIOWEro NMMYHOCTbL nuua 6e3 rpaxgaHcTBa, paspelleHve Ha
BPEMEHHOE  MNpPOXMBaHWe, BWO Ha XKUTENbCTBO WKW  WHbIX  AOKYMEHTOB,
npeaycMoTPeHHbIX 3akoHoAdaTenbCcTBOM Poccunckon degepaummn nnu npnsHaBaemMblx B
COOTBETCTBUM C MeXAyHapodHbIM goroBopom Poccuinckon depepaumm B KadvyecTse
AOKYMEHTOB, YAOCTOBEPSAIOLWNX NIMYHOCTb Nnua 6e3 rpaxgaHcTsa;

15) wnHOro [oKymMeHTa, MpefyCMOTPEHHOro 3akoHoaaTenbcTBoM Poccuinckon
depepaumm MM NpU3HaABaeMoro B COOTBETCTBMM C MeXAyHapOAHbIM [OroBOPOM
Poccuinckon ®depepaunm B KavyecTBe AOKYMEHTA, YOOCTOBEPSIOLWEro SIMYHOCTb, UNn
APYrMX [OOKYMEHTOB, WCKMAYalWwmnx niobble COMHEHUS OTHOCUTENbHO FIMYHOCTU
rpaxgaHuHa.

[laHHble 0 JWNYHOCTM  HEeCOBEepLUEHHONETHEro rpaxaaHnHa Poccuickon
depepaummn, He JOCTUrLWEro YeTblpHaaULaTh NeT, YyCTaHaBNMBaKTCA NO CBUAETENLCTBY
O POXAEHUU, NpeabABNAEMOMY €ro 3aKOHHbIMU NpeaCcTaBUTENSIMN.

MoNHOMOYMST  3aKOHHOrO  NpeacTaBUTENs  HECOBEPLLUEHHONETHEro  WUnu
HegeecnocobHOro nuua HoTapuyc ycTaHaBnMBaeT Ha OCHOBAHWMW:

a) OOKYMEHTOB OpraHoB 3anucy akTOB rPaXKgaHCKOro COCTOSIHUSA, 06pa3oBaHHbIX
opraHamu rocygapcTBeHHOM Brnactu cybbektoB Poccuiickon degepaumm, opraHoB
MECTHOro camMoynpasfeHns MyHUUMNanbHbIX PavioHOB, MYHWUMNANbHbBIX, FOPOOCKMX



OKpPYroB, FOPOACKMX, CENbCKUX MOCENEHNA B Criydae AenerMpoBaHnsa UM NOSTHOMOYUN
Ha roCydapCTBEHHYI pPEerncTpaumio akToB rpaXOgaHCKOro COCTOAHWUA, KOHCYIbCKUX
yypexgeHun Poccuinckon ®depepaumn 3a npegenamu  Tepputopum  Poccuickon
depgepaummn, ocyLEeCTBNALLNX rOCYAAPCTBEHHYIO PEernucTpauuio akToB rpaxgaHCcKoro
coctosHua rpaxgaH Poccuinckon ®epepauun, npoxusawwmx 3a npegenamu
Tepputopun Poccunckon depepaummn (ganee - opraHbl 3anvcu akToB rpaxgaHCKoro
COCTOSIHMSA), UNM cBedeHun EamHOro rocygapCTBEHHOro peecTpa 3anmcer akToB
rPaXxaaHCKOro COCTOSIHUS;

6) akTa opraHa oneku 1 NoNevYnTenbCTBa O HAa3HAYeHUN OMNEKYHA NN NoneYnTens;

B) AOKYMEHTa O BPEMEHHOM BO3SIOXXEHUM UCNOSIHEHUS 06A3aHHOCTEN OrnekyHa
UKW NOMNeYnTEeNs Ha opraH ONeKn 1 NoNeYnTenbLCTBa;

r) JOKyMeHTa O NMoMeLleHnn HegeecnocobHOro Unn He NOSTHOCTLIO A4eeCnoCcoBbHOro
nvua noa Haasop B obpasoBaTesfibHble OpraHuMsaunn, MeguuMHCKME OpraHusauum,
opraHusauuu, OkKasblBalolMe couuanbHble YCIyru, UM WHble OpraHusauun, B TOM
yucne Ana AeTten-cuMpoT M geTen, ocTaBwmxcs 6e3  noneyeHus poauTenen, u
AOKYMEHTOB, NOATBEPXKAAOLLMX NONIHOMOYNS NPeaCTaBUTENS TaKoW opraHm3aLmu,;

[A) OOKYMEeHTa WHOCTpPaHHOro rocygapcrBa, noATBepXAawlero pPOACTBEHHble
OTHOLLEHWSI, ONEKY N NOMNEYNTENBCTBO.

Mpn ypocTtoBepeHUn  OOBEPEHHOCTEW  OOMMKHOCTHbIM — FILOM  MECTHOro
camoynpaBfieHns OCYLLEeCTBNSETCS MpoOBeEpKa [AeecnocobHOCTU U3nYeckux nw,
YyYacCTBYIOLLMX B COBEPLUEHUN HOTApManbHOro 4eNCTBUS.

Mpn npoBepke AeecnocoBHOCTM rpaxgaHUHa [AOSMKHOCTHOE JMUO MECTHOro
camoynpasneHns OOSMKHO UCXOAUTb U3 TOro, YTO B COOTBETCTBUM C MyHKTamMm 1 u 2
ctatbu 21 [NpaxxgaHckoro kogekca Poccunckon degepaumn:

AEeecnocobHOCTb rpaxaaHuHa BO3HWKAET B MOSMIHOM OBbemMe C HacTynfeHueMm
COBepLLEHHONEeTUS, TO €CTb N0 JOCTMXEHUN BOCEMHAALATUIIETHErO BO3pacTa;

B Cryyae, Korga 3akOHOM [OMnycKaeTcs BCTynneHve B Opak A0 [OCTUXKEHMS
BOCEMHaAUaTn neT, rpaxgaHuH, He [AOCTUTWMW BOCEeMHaauaTUIreTHero BO3pacTa,
npnobpetaet geecnocobHOCTb B MOMHOM 0O6bemMe CO BpPEMEHW BCTyMneHus B Opak;
npnobpeTeHHass B pe3ynbTate 3akniodeHuss 6paka AeecnocobHOCTb COXpaHAeTCs B
NnonHoOM ob6beme n B Criydyae pactopxeHus bpaka 4o OOCTMXKEHUs BOCeMHaauaTu ner;
npyv NpusHaHum Bpaka HegenCTBUTENbHBIM Cyd MOXET MPUHATb pelleHve ob ytparte
HEeCOBEPLUEHHONETHMM  CynpyroM  MOSIHOW  [eecnocobHOCTM € MOMEHTa,
onpenensieMoro cygom;

HEeCOBEPLLUEHHONETHUI, AOCTUMUMIA LWecTHaauaTn net, MoxeT ObiTb 06bsBrneH
MOSIHOCTbLIO AeecnocobHbIM, ecnin OoH paboTaeT No TpygoOBOMY AOrOBOpPY, B TOM YuUche
Mo KOHTPaKTy, WnM C cornacua poguTenen, YCbIHOBUTENEN unuM noneyntens
3aHMMaeTca npeanpuHUMaTENbCKON LEeATENbHOCTbI0 MO PEeLUeHUI0 opraHa Oneku u
noneynTensctBa WNM cyaa; oOObsABNEHWE HecoBepLUEHHONETHEro  MOSIHOCTbIO
AeecnocobHbiM  (BMaHcunaumsa) npou3BOAMTCA MO  pPEeLleHU0 oOpraHa oOnekn U
noneynTenbCTBa - C cornacus obomx poantenen, yColHOBUTENEN Unu nonevntens nnbo
npy OTCYTCTBMM TAKOrO COrnacus - No peLleHnto Cyaa;

AeecnocobHOCTb HECOBEPLLUEHHONETHMX B BO3pacTe OT YeTblpHaguatn Ao
BOCeMHaUaTn et onpegensercsa ctatben 26 [paxgaHckoro kogekca Poccuinckon
depepauymn 12;

ANa  3aWuTbl NpaB M  MHTEPECOB HeAeeCnoCOOHbIX WM He MNOSIHOCTbIO
AeecnocobHbIX rpaxaaH YCTaHaBnMBalOTCA oneka u nonevntenbctBo. OnekyHbl U
noneynTenu BbICTyNnawT B 3alWuTy MNpaB WU WHTEPECOB CBOMX MOAOMEYHbIX B
OTHOWEHMSX C nobbiMM nuuamu, B TOM 4ucrne B cygax, 6e3 cneumanbHOro
NMOSTHOMOYMUS.

2. [ina ropmuanyecknx nuu:

MpeacTtaBuTens(NKU) OPUANYECKOrO nvua B NoATBEPXOEHUE CBOUX MOSTHOMOYUIA
MOXeT (MOryT) CaMOCTOATENTbHO NPeACTaBUTb:



yypeauTenbHble OOKYMEHTbl HOpUANMYECKOro nuua, Kpome cryyaes, Koraa
topuanyeckoe nuuo AencTByeT Ha OCHOBaAHWKM TUNOBOIO YCTaBa;

AOKYMEHTbI, nogTeepxgatowme ero (ux) n3dbpaHme (HasHavyeHue), CoCTaBrEHHbIE
B  COOTBETCTBMM C  nopsgkom  m3bpaHus  (Ha3HaveHus)),  YCTaAHOBJIEHHbIM
yuypeauTenbHbIMM LOKYMEHTaMW topuandeckoro nvua (Hanpumep, NpoToKosn obuiero
cobpaHus, NpOTOKON 3acedaHuss npaereHus o6 m3bpaHum (HasHadeHwun), npukas o
Ha3Ha4YeHUU ANPeKTOpoM (reHeparnbHbIM OUPEKTOPOM).

B noatBepxgeHue  MNOSHOMOYMA  NpeacTaBUTENS  lOpuanYeckoro  nuua,
AENCTBYIOLEro no JOBEPEHHOCTU KOPUONYECKOro nuua, A0SHKHOCTHOMY MLy MEeCTHOro
camoynpasneHnsa A0MKHbI ObITb NpeacTaBeHbI:

AOBEPEHHOCTb OT MUMEHW KOPUONYECKOro Nuua ¢ NoANUCbI0 ero pyKOBOAUTENS UMK
WHOro nuua, ynosIHOMOYEHHOr0 Ha 3TO ero ydpeauTenbHbIMU JOKYMEeHTaMu;

AOroBop Mexay npencraBuTeriemM u npeacraBfseMbiM, Mexay npencraBnsemMbim
N TpeTbMM nuuOM NMBO pelleHne cobpaHusi pUANYECKOro nuua B crydae, ecnuv
NOSTHOMOYNA NpeacTaBUTENA COAEPXKATCHA B yKa3aHHbIX JOKYMEHTax.

B cnyyae ypocTtoBepeHWs [OOBEPEHHOCTM OT WMEHU puaudeckoro nuua
NPOBEPSIOTCS €ro NPaBOCNOCOOBHOCTb, a TaKkke NOSTHOMOYUS ero NpeacTaBuUTenNS.

3. opurnHana gokymMeHTa, TpebytoLero HoTapnanbHOro 3acBMaeTeNbCTBOBaHNS, U
ero konuu (Npy obpalleHMm 3a CoBepLUEHMEM HOTapuarnbHOro 3acBUaeTeNbCTBOBAHUSA
BEPHOCTU KOMUA JOKYMEHTOB U BbIMUCOK N3 HUX);

4. noKyMeHT 006 ynnarte rocyaapCTBEHHOM NOLUSMHBI UM HOTapuanbHOro Tapudga
(npn HeobxoanmocTK).

[Onsa noatBepXaeHust MOMHOMOYUI npeacTaBuTeNnsi(en) puandeckoro nuua,
nmetowero(nx) NpaBo AencTBoBaTb 6€3 JOBEPEHHOCTU OT UMEHU IOPUONYECKOro Nmua,
AOIMKHOCTHOE  NUUO  MECTHOro  caMoynpaBneHust  3anpawuvBaeT  CBedeHus,
cogepxawimecs B EanHomM rocyaapCcTBEHHOM peecTpe topuanyecknx nu,.

2.7. WcuepnbiBawowmun nepevyeHb AOOKYMEHTOB, Heob6XxoAuMbIX B
COOTBETCTBUM c HOPMaTUBHbLIMMU npaBoBbLIMMU aKTamm AnA
npeAocTaBNeHUs MyHUALMNANbHOW YCIyrn, KOTOpble HaxoaATcA B
pacnopsi>keHUM opraHoB BRacTn

AoMuHUCTpaums CaMOCTOATENbHO B pamMkax MeXBeJOMCTBEHHOIo
B3aMMOAENCTBUA 3anpawumBaeT cnegylowme [OOKYMeHTbl (UX Konuwu, CBeOeHus,
cogepxalumecs B HUX):

- B PepepanbHyto HanoroByk crnyxby Poccumn (cBeaeHusa, copepxawmecss B
EovHOM rocygapCcTBEHHOM peecTpe IpuanNdeckmx nuu);

- B YnpaeneHne degepanbHoro kasHadenctsa no Kypckom obnactmn (cBeaeHus
006 ynnarte rocyaapCTBEHHOM MOLUMNHBI N HOTapuanbHOro Tapuda).

2.8. YKa3aHue Ha 3anpeT TpeboBaTb OT 3asABUTENS.

AOMUHUCTpaUMS He Bnpase TpeboBaTb OT 3asBUTENS:

1) npeacTtaBneHnss JOKYMEHTOB M MHGOpMauuM UK OCYLLECTBNEHNA OENCTBUN,
npegocTaBfieHNne UMM OCYLLECTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOpPMaTUBHbIMU
NpaBOBbIMM aKTamu, pPerynupyrowuMm  OTHOLLUEHWS, BO3HUKaKOLWMEe B CBA3M C
npegocTaBfieHneM MyHUUUNANbLHOW YCIyru;

2) npenctaBneHns [JOKYMEHTOB W WHQOpMauuKn, KOTOpble HaxOAaTCca B
pPacnops>KeHUn OpraHoB, MNPeAoCTaBNALWMX  MyHUAUMNANbHbIE  YCIYrU,  WHbIX
rocya4apCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camoynpasrneHus  nmbo
NoABEAOMCTBEHHbIX OpraHM3aLui, y4acTBYOLWMX B NPeaoCTaBNeHNUN MyHULMNATbHbIX
ycnyr, B COOTBETCTBUN C HOPMATUBHbIMW NpaBoBbIMU akTaMn Poccuickon denepaunu,
HOpPMaTMBHbIMW  MNpPaBOBbIMM  akTamm  cybbektoB  Poccurickon  depepauun,
MYHULMNANbHbIMU MPaBOBbIMW aKTaMu, 3a UCKIIOYEHMEM OOKYMEHTOB, BKIHOYEHHbIX B



onpegernieHHbIn YacTblo 6 ctatbn 7 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHvMsaumMm npeaocTaBfeHNss FOCYAAPCTBEHHbIX M MyHMUMMANbHbIX YCyr»
(PepepanbHbI 3akoH Ne 210-d3) nepeyveHb JOKYMEHTOB;

3) npencrtaBneHuMss OOKYMEHTOB W WHQopmauun, OTcyTcTBMe ©n  (Mnu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanucb Npu nepBoHavyaribHOM OTKase B npueme
AOKYMEHTOB, HEoOXOAMMbIX AN NPefoCTaBfieHUs MyHUUMNanbHOW ycryru, nubo B
npegocTraBneHum MYHULMMNanbHON ycnyru, 3a NCKIMIOYEHNEM cnyyaes
npenycMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-$3.

3aaBuTenb BnpaBe MpPeAcTaBUTb YKasaHHble LOOKYMEHTbl U uHdOopMauuio B
OpraHbl, NpeAoCcTaBnAlLmME MyHULMNANbHYIO YCyry, N0 COGCTBEHHOW MHULMATUBE.

HenpencraBneHne 3asButenem (nNpegcraButeneM  3adBUTENs)  yKasaHHbIX
AOKYMEHTOB He SBMSeTCA OCHOBaHMeM [Aris OTkasa 3aaBuTesnto (npeacraBuTernto
3asBuUTENs) B NpefoCcTaBfieHU MyHULMNANbHON YCIyTri.

2.9. I/IcqeanlBamumﬁ NnepevIcHb OCHOBaHMII 1Ji OTKa3a B nmpuemMme
AOKYMECHTOB, H606XOIII/IMLIX AJIA TIpEJoCTaBJICHUSA MYHHHHHaJILHOﬁ yaiayrn

WcdepnbiBaolwnn nepedeHb OCHOBaHWW ONs OTKasa B MpuvemMe [OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNeHNS MyHULMNANbHON YCNyru:

- HenpeacTaBneHve 3asBuTeneM JOKyMeHTa, yAOCTOBEPSAILWEro ero fIMYHOCTb;

- HernpeacTaBreHne rnpeacraBuTeneM 3asaBuUTeNs OJOKYMEHTa, YOOCTOBEPSOLLEro
ero NMMYHOCTb U NOSTHOMOYUS.

2.10. UcuepnbiBaowum nepevyeHb OCHOBaHWUM ANsi NPUOCTaHOBMEHUA
WNK oTKasa B NpeAoCTaBMeHUM MYHULMNANbHOW yCcnyru

2.10.1. MNpepocTaBneHne MyHUUUNanNbHOM ycnyrn MOXeT ObiTb NPUOCTAHOBIEHO B
crnyyae OTCYTCTBUS OOKYMEHTOB, YAOCTOBEPSAIOLWMX JIMYHOCTb 3asBUTENS, a Takke B
crnyyae HeynnaTbl rocygapCTBEHHOW MOLWMWHbI 32 COBEPLUEHWEe HoTapuarnbHOro
AEenCTBUS.

CoBepLueHne HoTapmanbHOro 4ENCTBMA MOXET OblTb OTIIOXKEHO B Cryyae:

- Heob6xoaMMOCTN UCTPebOoBaHUA OOMOMNHUTENBbHbLIX CBEAEHUA OT (PU3MYECKUX U
IOpUANYECKNX NL,;

- HanpaBneHWs JOKYMEHTOB Ha 3KCNepTusy.

CoBeplueHne HoTapuanbHbIX OEWCTBMMA LOMKHO OblTb OTMNOXEHO, ecnu B
COOTBETCTBUM C 3aKOHOM HeobxoguMMO 3anpocuTb 3amHTEpPecoBaHHbIX vy 06
OTCYTCTBUM Y HUX BO3PaKEHUM NPOTMUB COBEPLLEHUS 3TUX OEUCTBUN.

CpoK OTNOXeHMsI COBEpLUEHMS HOTapuanbHOro AEeNCTBUS HE MOXEeT npeBbiwaTb
Mecsua CO [OHA BblHECEHUS MNOCTaHOBMNEHUA 00 OTNOXEeHUM COoBepLUeHUN
HOTapuanbHOro AeNCTBUA.

Mo 3asBneHW0 3aMHTepecoBaHHOro nuua, ocrnapuBarollero B cyde npaso wUnuv
dakT, 3a ygoCcTOBEpeHneM KOTOporo obpatunocb Apyroe 3amHTepecoBaHHOE nuuo,
CcOBepLUeHNEe HOTapuanbHOro AEWCTBUS MOXeT ObiTb OTNOXEHO Ha Cpok He 6onee
AecaTtn aHen. Ecnun B TedeHne 3TOro cpoka ot cyga He BygeT nonydeHo coobuieHne o
NOCTYNNEHNN 3asBNEHNS, HoTapuanbHOe eNCTBUE JOMKHO BbiTb COBEPLLEHO.

B cnyyae nonyyeHnsas oOT cyga cooOuweHuss O NOCTYNNeHUn 3asiBrieHus
3aMHTEPEeCOBaHHOIO fnuvua, ocnapuBaroLllero npaso wUnn dgakt, o6 y[ooCToBEpeHUn
KOTOpOro, MpocuT Apyroe 3amHTepecoBaHHOE IULO, COBepLleHMe HoTapuarbHOro
AEenCcTBUS NPUOCTaHaBNMBaeTCs 4O pa3peLleHuns aerna cyaom.

[ormkHOCTHble nuua AOMUHUCTPAUUM He nNPUHMMaKT AN COBepLueHUs
HOTapuanbHbIX OEWCTBUA  OOKYMEHTbl, WMeloWwme MOAYMCTKM JIMBO  MPUNMUCKNM,
3a4YepKHyTble CroBa W WHble HEOroBOPEHHble WCMpPaBMeHus, a TakkKe [OOKYMEHTHI,
NCMOSMHEHHble KapaHOaLloM.



2.10.2. [OmKHOCTHble nuua AOMUHUACTPAUUM OTKasblBalOT B COBEPLUEHUU
HOTapuanbHOro AenUCTBuUS, eCru:

- COBepLUEeHMEe Takoro AencTBus NPOTUBOPEYUT 3aKOHY;

- JEencTBve TMOASNIEXUT COBEPLUEHUO [OOSPKHOCTHLIM NUUOM  AZMUHUCTpaLMu
ApPYroro noceneHust UM MyHMUmMnanbHOro panoHa (MPUMEHUTENBHO K NPUHATUIO Mep K
OXpaHe HacneacTBEHHOro uMMmywectBa W B cinyyae Heobxogumoctm Mep  no
ynpaBneHuo M) UM HoTapuycom,;

- C NpocbbOM O COBEpPLIEHMM HOTApUarnbHOrO AENCTBUS OOpaTUICA rpaXkaaHwH,
NPU3HaHHbIN CyAOM HeneecnoCobHbIM  WMAM  OrpaHMYeHO  AeecnocobHbIM, nnMbo
npeacraBuTeNb, HE MMEIOLLNA HEOBXOANMBIX NOSTHOMOYUNA;

- cOoernka He cooTBeTCcTBYyeT TpeboBaHMSM 3aKOHa;

- coAepxaHue OOKyMeHTa, 3a CBMAeTeNnbCTBOBaHWEM MOLNMMHHOCTU NOoAMnNucKU Ha
KOTOpOM o6paTunocb u3M4Yeckoe Wnu puguyeckoe nuuo, MNpoTUBOPEYNT
3aKkoHogaTernbHbIM akTam Poccunckon degepauuu;

- JOKYMEHTbI, NpeacTaBneHHble Ons COBEPLUEHUA HOTapuarnbHOro OenCTBUS, He
COOTBETCTBYIOT TpeboBaHNAM 3akoHOL4aTENbCTBA.

- akTbl, W3NOXEHHble B [OKYMEHTaX, MpeacTaBfeHHbIX ANA COBepLUeHUs
HOTapuanbHOro AencTBus, He MOATBEPXAEHbl B YCTAHOBNEHHOM 3aKOHOOATeNbCTBOM
Poccuiickon depepaumm nopsiake nNpv ycrnoBuu, YTO noaTBepxaeHue Tpebyetcs B
COOTBETCTBUU C 3akoHOAaTenbCcTBOM Poccuickon ®eaepauunn.

[omkHocTHOe nNnuo AAMMHUCTpaAUMM Mo npocbbe nuua, KOTOPOMY OTKa3aHo B
COBepLUeHUN HOoTapuarnbHOro OevWCTBULA, [OOIHKHO WU3NOXWUTb MNPUYUHBI OTKasa B
NMMCbMEHHON OpMe U pasbsCHUTb NOPSOOK ero obxanoBaHus. B aTux cnydasx
AOJHKHOCTHOE Nuuo AOMMHUCTPAUUM He no3gHee YeM B OeCATUOHEBHbIN CPOK CO OHSA
obpalleHns 3a coBepLlUEHMEM HOTapuanbHOro OEeNCTBUS BbIHOCUT MOCTaHOBReHME 06
OTKa3e B COBEpLUEHMU HOTapuaribHOro 4encTBuS.

B noctaHoBneHun o6 oTkase fOMKHbI OblTb yKa3aHbl:

- JaTa BblHECEHWNSA NOCTaHOBIIEHUS;

- (phamununga, wHUUManbl, [JOMMKHOCTb fiMua, YMNOSTHOMOYEHHOro coBepllaThb
HOTapuanbHble AeNCTBUS, HAMMeHOoBaHue AOMUHUCTpaLMK;

- damunua, wumg, otyectBo (nNocrnegHee - nNpU  HanNuuuu) rpaxgaHuHa,
obpaTuBLUErocs 3a COBEpLUEHMEM HOTapuanbHOro AencTBud, agpec MecTa ero
Xutenoctea (NofiHoe HauMMeHoBaHME U agpec (MeCcTo HaxOoXOeHWs)) MOCTOSHHO
AENCTBYIOLWEro WCMOMHUTESNbHOINO OpraHa puauyeckoro nvuda, npeacrtaBuUTento
KOTOPOro 0TkaszaHoO B COBEPLUEHMM HOTapMarbHOro 4ENCTBUS);

- HoTapuanbHoe 4eNCTBME, O COBEPLLEHMM KOTOPOro Npocun obpaTnsBLLMIACS;

- OCHOBaHue OTKa3a CO CCbIITIKOM Ha AeNCTBYIoLLEee 3aKOHO4ATENbCTBO;

- NOPSIAOK M CPOKN 0BXanoBaHUsA OTKasa.

[MocTaHoBrEeHMe cocTaBnAeTcs B [ABYX MNOANUHHBLIX 3K3eMnndapax, Kaxgbin
3K3eMnngap noanucbiBaeTCcA OOMMKHOCTHLIM NULOM AZMUHUCTPAUMU C NPUNOXEHUeM
OTTUCKa nevyatn AoMuHUCTpauuun. NoctaHoBNeHne perucTpupyeTcs B KHUre ncxogsiiemn
KOppecrnoHOeHUMN.

MocTtaHoBneHne o6 oTkase Bpy4aeTcs nvuy, KOTOPOMY OTKas3aHO B COBEPLUEHUM
HOTapuanbHOro AeNCTBUs, UMW HanpaBrigeTCca emMy NocpecTBOM MOYTOBOW CBSA3MW.

Mpn BpyYeHUM nuuy, KOTOPOMY OTKasaHO B COBEpLUEHUN HOoTapuaribHOro
AENCTBNA, MNOCTaHOBNeHMs o6 oOTKase, yKa3aHHOe MU0 Ha  3K3emnnspe
NOCTaHOBMEHUS, XpaHsaLWweMcsa B Aenax AAMUHUCTpaLMK, pacnncbiBaeTcs B MNOnyyYeHnn
NMOCTaHOBIEHNA N CTaBUT AaTy BPYYEHUS.

2.11. MNopsigok, pasMep U OCHOBaHUA B3UMaHUSA rocygapCTBEHHOW MOLUSMHBLI UK
WHOW NnaTtbl, B3aMMaeMoW 3a NpeoCTaBreHne MyHULMNanbHOM yCryru

MyHunuunanbHass  ycnyra N0 COBEPLUEHWIO  HOTapuanbHbIX — OEWCTBUM
npegocTaBnseTcd Ha NnaTHOM OCHOBE B COOTBETCTBUM C  [OEUCTBYIOLLNM
3akoHogaTtenbcTtBoM Poccunckon denepaunu.



Onnata HoTapuanbHbIX [OEWCTBUKW, COBepLUaeMblX [OOSMKHOCTHbIM — FIULOM
afMUHUCTpaUMK, nNpou3BOAMTCA B Nopsgke, ycTaHoBrneHHoM cT. 22  OcHoB
3akoHopaTenbcTBa Poccunckon degepaumm o HotapuaTe.

3a coBeplleHMe HoTapuasrbHbIX OEWACTBUNW, ONA KOTOPbIX 3aKoHOA4ATENbCTBOM
Poccuiickon ®depepauumn npegycmoTpeHa obsasatenbHass HoTapuanbHas d¢opma,
AOJHKHOCTHOE NULO agMUHUCTpaUnn, B3UMaeT rocyJapCTBEHHYIO MOLUSMHY NO CTaBKawM,
YyCTaHOBMNEHHbIM 3akoHogaTenbcTBoM Poccunckon depepauumn o Hanorax u cbopax
(Cratbsa 333.24. Hanorosoro kogekca Poccunckon denepaumm (4actb BTOpasi).

3a coBeplleHMe HoTapuarbHbIX OEWACTBUW, ONA KOTOPbIX 3aKoHOA4ATeNbCTBOM
Poccunckon degepaumm He npenycMoTpeHa obssatenbHas HoTapuanbHas dopma,
AOIMKHOCTHOE NUUO aAMWHUCTPaUUM B3UMaeT HoTapuanbHbIn Tapud B pasmepe,
YCTAHOBNEHHOM B cOOTBeTCTBUM C  TpeboBaHuamum cTtatbm 22.1  OcHoB
3akoHopaTernbcTBa Poccunckon degepaumm o HotapuaTe.

3a HoTapuarbHble OeNCcTBUS, coBepllaeMble BHE MOMELLEHUS agMUHUCTpauuu,
rocyfapCTBeHHas noLufivHa ynnavymBaeTcs B pasmepe, yBesiM4eHHOM B noniTopa pasa.

Mpn ypoctoBepeHUn OOBEPEHHOCTU, BblAAHHOW B OTHOLUEHWW HECKOSIbKUX nnu,
rocygapCTBeHHas nowunuHa ynnadneaeTcs OgHOKPaTHO.

2.12. MakcumanbHbI CPOK OXWAaHWs B o4epeau npu nogade 3anpoca o
npegocTaBneHnun MyHUUMNanbHOW YCIyrn

Bpemss oxugaHuss noceTtutenen AOns MonyydeHUs MyHUUUNAanbHOW YCRyrn He
AOIMKHO npeBblWwaTh 15 MUHYT.

2.13. Cpok n nopagok peructpauuu 3anpoca 3asButend O npeaocTaBneHun
MYHULMMNanbHOW YCNyru.

[oKyMeHTbl, nognexawue perucrpaumm, OOSMKHbl OblTb YYTEHbl B KypHane
perucrTpauum BXogswen KoppecnoHaeHUMn B AeHb UX NOCTYMNNEHUs, 3a UCKITIOYEHNEM
AOKYMEHTOB, nognexawux cneyuansHOMy y4eTy, NOCTYNUBLLNX MO NoyTe.

Ha [okymeHTe B nNpaBOM HWKHEM Yrny nepBOW CTpaHUUbl CTaBATCS
perucTpauuoHHbIN HOMEpP MO XypHany perncrpaumm BXxogswen KOppecrnoHAeHUUU U
AaTa perucrpauumn.

[okyMeHTbl, noanexawime cneyuanbHOMY YydeTy, MOCTynuBLUME O [ouTe,
CHa4yana perucTpuypyroTCa B XypHarne perncrpauum BXOoAsLen KoppecrnoHAeHuuu, a
3aTeM - B KHUre crneumanbHOro yyeTa.

[OoKyMeHTbI, MPUHATbLIE Ha NIMYHOM NpuemMe 1 noarexaiime cneumansHOMYy yyeTy,
B XXypHane perucrpauum BXxogsen KoppecrnoHaeHUMN He permcTpupyOTCS.

2.14. TpeboBaHMs K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBNsAeTcss MyHMUMnanbHas
ycnyra, K 3any oxugaHud, Mectam Ond 3anosfiHeHWd 3anpocoB O NpeaocTaBlieHuun
MYHULMMANbHOW ycrnyryn, WHPOPMAUMOHHbLIM CTeHd4aM C nepeyYHeM [JOKYMEHTOB,
HeobXxoaMMbIX Ons NpefdoCTaBfeHns MyHUUMNanbHOW ycnyru, u obpasuamu  umx
3anosiHeHus, B TOM 4ucre K obecneyeHuo OOCTYNHOCTU ONS MHBANWMAOB YKa3aHHbIX
00bEeKTOB B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccuiickon ®epepauumn o
couunarnbHOM 3almTe NHBanNnaoB

[MpepoctaBneHne MyHUUMNANbLHOM YCIYrM OCYLWECTBNAeTCH B creuunaribHO
BblAENEeHHbIX AN 3TUX uenen nomeweHnax AoQMUHMCTpauum (ganee - noMeLleHus).

Ona 3aautenen (npeactaBuTenen 3aaBuUTENs), AOMMKHO ObiTb obecneyeHo
yaoo6CTBO C TOYKM 3pEHUS NEeLexXOAHOW LOCTYMHOCTU OT OCTAHOBOK OOLLECTBEHHOro
TpaHcnopTa.

B cnyyae ecnu nmeetcss BO3MOXHOCTb OpraHuMsaumm CTOSIHKM (MapKOBKW) BO3rie
34aHusA (CTPOEHUs1), B KOTOPOM pa3MeLLeHO MoMeLleHne, OpraHM3oBbIBaeTCHA CTOAHKA
(napkoBka) AnNs NUYHOrO aBTOMOOMMNBHOrO TpaHcnopTa. 3a NONb30BaHWE CTOSIHKOW
(mapkoBKkoM) AONst NIMMHOrO aBTOMOOWMNBHOrO TpaHCMopTa nnata C 3asBUTENEN He
B3NMaeTCA.

[ns napkoBku cneuyunanbHbIX aBTOTPAHCMOPTHbLIX CPEACTB MHBANMAO0B Ha KaXaow
CTOSHKE BblaensieTca He meHee 10% mecT (HO He MeHee OAHOro MecTa), KOTopble He
AOJTKHbI 3aHUMAaTb MHbIE TPAHCMNOPTHLIE CpeacTBa.



B nomeweHunax obecneuymBaeTcs co3gaHve vHBanNMgam YCroOBUM LOCTYNHOCTU
06BHEKTOB B COOTBETCTBMM C TPEOOBAHUSAMMW, YCTAHOBNEHHBbIMW 3aKOHOLATENbHBIMU Y
WHbIMW  HOPMaTMBHbIMM MPaBOBbIMW  akTamMuM, B TOM 4uCfe: BO3MOXHOCTb
GecnpensaTCTBEHHOrO BXxoga B OOBbEKTbl W BbIXO4a W3  HUX; BO3MOXHOCTb
CaMOCTOATENBHOrO NepeaBMKeHns No TeppUTOpUN obbEKTa B Lensx AoCTyna K MecTy
npegocTaBneHns ycnyrm, B TOM 4ucrie C MOMOLbD paboTHMKOB 06bEKTa,
npefoCTaBnAWMX YCyryM; BO3MOXHOCTb MOCafKM B TPaHCMNOPTHOE CpPeacTBO U
BbICaJKN 13 Hero nepeq BXOAOM B OOBEKT, B TOM YMCMe C UCMONb30BaHNEM Kpecna-
KONSACKN 1, Nnpn HeobxogMMoCTHU, C NOMOLLb0 pPabOTHUKOB OOBbEKTa; CONpoBOXAEHME
WHBaNWAoOB, MMEKLWMX CTOMKME HapyleHna YHKUMN 3peHUss U CaMOCTOATENbHOro
nepeaBmxXeHnsa nNo TeppuTopun obbekTa; CoaencTBMe MHBanuay nNpu Bxoae B 06bEKT U
BbIXO4e M3 Hero, WHMoOpMMpOBaHME UWHBanNuga O [OOCTYMHbIX MapLlpyTax
obLecTBEHHOro TpaHcnopTa; obecnedeHve pfornycka Ha OOBEKT, B KOTOPOM
nNpedocTaBnaAlTCA  ycnyrn,  cobaku-npoBOAHWMKA  NPU  HanNuuMm  OOKYMEHTA,
noaTBepXxgawLlero ee cneumanoHoe obyyeHue, Bbl4aHHOro no popme n B nopsiake,
yTBepXAeHHbIX NpukasoMm MuHuctepctea Tpyga M couuwanbHou 3awmTtbl Poccurckon
®epepaumn ot 22 noHa 2015 r. N 386H (3apeructpuposaH MWHUCTEPCTBOM HOCTULMN
Poccunckon ®epepaunn 21 niona 2015 r., peructpauymoHHbii N 38115).

B cnyyadax, ecnu 3gaHue, B KOTOPOM MpedocTaBndAeTcs ycryra, HEBO3MOXHO
MOSMIHOCTBLIO MPUCNOCOBUTL C y4eToM MoTpebHOCTENn MHBaNMAOB, COBCTBEHHWKM 3TOrO
30aHNA OO0 €ero PEeKoOHCTPYKUUM UMW KanuTanbHOro pemMoHTa AOSMKHbl NPUHMMaTb
cornacoBaHHble C OAHUM M3  OOWECTBEHHbIX OObeaUHEeHUn  UHBaNUOOB,
OCYLLECTBNAOLWMNX CBOK [OeATEeNbHOCTb Ha TeppuTopuu MocerieHus Mepbl  Ons
obecneyeHnsa Joctyna MHBanNMOoB K MecTy npefoctaBreHns ycnyrm nnbo, korga aTo,
BO3MOXHO, obecnevntb nNpeaocTaBneHne HeobxoauMbIX YCryr N0 MeCTy XUTenbCTBa
WHBaNM4a unv B AUCTaHLMOHHOM peXnme.

B cnyyae npepgoctaBneHus ycnyrm B apeHayemblX OnA rnpefoctaBreHus ycnyr
3[aHusX, KOTOpble HEBO3MOXHO MOSIHOCTLIO MPUCNOCOBUTL C y4yeToM noTpebHocTen
WHBaNMOoB, YypexaeHue npuHMMaeT Mepbl MO 3aKMOYEHUIO  OOMNOSTHUTENbHbIX
cornaweHun ¢ apeHgogartenem nnbo nNo BKHOYEHMIO B NPOEKTbI AOTOBOPOB MX apeHabl
YCIMOBUN O BbINOMIHEHNUN COBCTBEHHUKOM OOBbekTa TpeboBaHuM nNo obGecneyeHuto
yCrOBUIN JOCTYMNHOCTW A58 UHBaNUAoB AaHHOro obbekTa.

Bxog B 3gaHue (CTpoeHue), B KOTOPOM pasMeLleHO MNOMELLeHne, [OOSMKeEH
obecneunBatb cBOGOAHBIN OOCTYN 3asBuTenen (npeacraButenen 3aaButens), ObiTb
obopyaoBaH yAoOOHOW NecTHUUENW C MOPYYHAMM, LUMPOKMMM Mpoxodamu, a Takxke
naHgycamu ansi nepensmkeHns Kpecen-Kossicok.

Ha 3paHum (CTpOeHUM), B KOTOPOM pasMeLleHO MOMELLEHNe, pSAaoM C BXOLOM
aormkHa ObiTb pasmelleHa WHgopMaumoHHas Tabnuyka (BblBECKA), codep)kallas
cneayoLyo nHopmMauuio:

- HaMMeHoBaHe AOMUHUCTpaLMK;

MECTO HaxOXOEHUSA U topuandeckmn agpec AqMUHUCTpaLmu,
pexum paboTbl AAMUHUCTPaUUK;
HoMepa TeneoHoB ANa cnpaBok AOMUHUCTPALMN;

- agpeca odomumnanbHbIX CanTOB agMUHUCTPaLNN.

dacag 3gaHua (CTPOEHMs), B KOTOPOM pasMELLEHO MoMelleHne, OOMmMKeH ObiTb
obopyaoBaH  OCBeTUTENbHbIMM  Npubopamu, No3BONAKLWMMN  NOCETUTENAM
O3HAKOMUTBLCHA C MHPOPMALMOHHBIMU Tabnnykamu.

MomelleHns Npyema M Bbl4ayn OOKYMEHTOB [OKHbl NpedycMmatpuBaTb MecTa
Ansg  oXugaHus, UWHMOpMUpOBaHMA U npuvemMa 3aaBuTenen (npeacraBuTernen
3assutend). B mectax gna uHopmupoBaHus AomkeH ObiTb obecneyeH aocTyn
rpaxkgaH Ons 03HaKOMISIEHUSI C MHAPOPMAaLUMEN He TOSbKO B Yacbkl npuemMa 3asiBfieHun,
HO 1 B paboyee Bpems, Koraa npuem 3asiBUTenen He Be4eTCs.

B nomelueHnn npnema v Bblaaum JOKYMEHTOB OpraHu3yeTcda paboTa CnpaBOYHbIX
OKOH B KonmyecTtse, obecneymBatoweM noTpebHOCTN rpaxkaaH.



XapakTepuctukn noMeLLeHnMn npyuema 1 Bblgadm OKYMEHTOB B 4acT 06bEeMHO-
NNAHUPOBOYHBIX N KOHCTPYKTUBHbIX PEeLUEeHU, OCBELLEHUS, noXxapHon 6e3onacHocTy,
NHXXEeHepHOro obopyaoBaHMA OO0SMKHbI COOTBETCTBOBATb TpeboBaHMAM HOPMaTUBHbIX
AOKYMEHTOB, OeNCTBYHOLWMX Ha TeppuTopun Poccunckon denepaumn.

MNomelleHns npuema BblgauuM AOKYMEHTOB 0BOpyAyloTCa cTeHaamu (CTorkamm),
cogepxalummm nHopmaLrmio o nopsgke npegocTaBneHns MyHULMNanbHbIX YCIyr.

B MecTax ana oxumaaHusa yctaHaBnmMBalOTCA CTyNbsA (KpecernbHble CeKummn, Kpecna)
ansa saasutenen (npeacrtaBuUTenen 3asaBuUTens).

B nomeweHun npuema M Bblgadn [OKYMEHTOB BblAENseTcsa MecTo Ans
odhopMneHMs OOKYMEHTOB, MpeaycMmaTtpuBaiowlee cTonbl (CTOnkM) ¢ BnaHkamm
3a8BNEHUN N KaHLENAPCKNMUN NPUHAOSIEXXHOCTAMM.

B nomeweHnax npuema 1 BblgadYn [OKYMEHTOB MOTMyT ObiTb pasMeLlleHbl
nnaTeXxHble TepMUHarnbl, MUHU-0PUCHI KPEOUTHBIX YYPEeXOeHUn No npuemy nnatbl 3a
npegocTaBfieHne MyHULMNanbHbIX YCIYT.

WHpopmauma o damunuu, UMeHW, OT4yecTBe W [OSMKHOCTU  COTpyAHMKa
AoMHUCTpaunn gomkHa 6biTb pasmelieHa Ha NMYHOM MHOPMaLUMOHHON Tabnnyke n
Ha pabo4em mecTe cneumanucTa.

[nsa 3aasutens (npegcraBuTens 3asiBUTENs), HAXoAdLerocs Ha npueme, SOSMKHO
ObITb NPeAyCMOTPEHO MECTO 418 pacKnagku JOKYMEHTOB.

Mpvem  komMnnekTa  OOKYMEHTOB, HeobXxoauMmbiX  ANs  OCYLEeCTBIEHMUS
MYHULMNANbHOM YCRyrn NoO NPUCBOEHUIO agpeca obbekTaM HeABMXMMOCTU, U Bblgada
AOKYMEHTOB MpPU Hannynm BO3MOXHOCTU OOJTKHbI OCYLLECTBNATLCA B pa3HblX OKHaX
(kabuHeTax).

lll. CocTaB, nocrneanoBaTefibHOCTb U CPOKU BbINOSTHEHUSA
aAMMHUCTPATUBHbIX Npoueayp (AeMcTBMKN), TpeboBaHUA K
nopsaaKy UX BbINMOSIHEHUSA, B TOM YUCIle OCOOEHHOCTHU
BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencTsmn) B
anekTpoHHou dopme

3.1. MpepocTaBneHne MyHMLMUNanbLHON ycrnyru BKno4vaeT B cebs
cnepywowme agMMHUCTPaTUBHbIE npoueaypbl:
- NpUemM 3aaBuTens;
- YCTaHOBNEHME NINYHOCTU 3aaBUTENS;
- COBEpLUEHME HOTapuanbHOro [AOencTeusi, NMbo OTka3 B COBEpPLUEHMMU
HOTapuanbHbIX 4ENCTBUN.
3.2. Bnok-cxema npepnocTaBfieHUA MyHULMNANBLHOW yCnyru

Brnok-cxema  nocrnegoBaTenbHOCTU adMWUHUCTPATUBHBLIX  npouedyp  no
npefoCTaBfieHNI0  MyHUMUMNAnNbLHOW  ycnyru npusegeHa B npunoxeHun Ne3 kK
aflMUHUCTPATUBHOMY perriameHTy.

3.3. lNpuewm 3agasutens

OcHoBaHMeM anga Havana npoBeAeHUs agMUHUCTPaATUBHOW nNpouenypbl ABAsSeTcs
YyCTHOE WNU MNUCbMeHHOe obpalleHne 3aasutend. JIMYHbIA nNpueMm 3asBUTENS
OCYyLLEeCTBNAeTCA [OIMKHOCTHbIMM JfMuamMu B COOTBETCTBUMM C rpaduvkoMm npuema
rpaxxgaH. AoQMUHUCTpaTMBHas npoueaypa rno npuemy 3asBUTENS OCYLLECTBISETCHA B
TeyeHne 5 MUHYT C MOMeHTa obpalleHns 3asaBUTenNs.

PesynbTat agMUHUCTPaTUBHOW Npoueaypbl: NIMYHbIA NPpUeM 3asiBUTENS.

3.4. YcTtaHOBrEeHWe NINYHOCTU 3asiBUTENA

OcHoBaHVeM Ons Hayana npoBeaeHns agMUHUCTPATMBHOW NpoLeaypbl SBNSeTcs
NNYHBIN NPUEM 3asiBUTENS.



[ormkHocTHOe Nnuo AOMUHUCTPaLMK MPU COBEPLLUEHUN HOTapuanbHOro AencTeus
yCTaHaBNMBaeT JIMYHOCTb rpaxaaHuHa, NpeacTaBUBLLErO JOKYMEHTHI.

YcTaHoBNeHMe JMYHOCTU AOSMKHO MNPOU3BOAMTLCSA HA OCHOBAHWW [OOKYMEHTOB,
yKasaHHbIX B 2.6. HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa.

YpooctoBepeHue JIMYHOCTU 3asiBUTESSt OCYLLUECTBNSETCH B TedYeHne 5 MUHYT C
MOMEHTa npuema 3asBuTens.

Pesynbtat  agMuHUCTpaTMBHOW  npouedypbl:  yOOCTOBEPEHuE  JIMYHOCTU
3asBuTens.

3.5. CoBepLueHue HoTapuasnbHOro 4enMcTBuUA:

3.5.1. CBuaeTenbLCcTBOBaHME BEPHOCTU KOMUA JOKYMEHTOB U BbIMUCOK U3 HUX

OcHoBaHMeM Ans HoTapuanbHOro 3acBUAETENbCTBOBAHUA BEPHOCTUM  KOMWUNA
AOKYMEHTOB M BbIMUCOK M3 HUX SBNSAETCA YCTHOE WM NUCbMEHHoe obpallueHne
3asBuTens.

AOoMyHUCTpaTMBHaAA rnipouedypa Mo HoTapuanbHOMY 3acBUOETEeNbCTBOBAHUIO
BEPHOCTU KOMWN [AOKYMEHTOB W BbINMUCOK M3 HUX MO0 OTKasy B HOTapuarbHOM
3acBMOETEeNbCTBOBAHUN  BEPHOCTUM  KOMUW  [JOKYMEHTOB UM BbIMUCOK U3 HUX
ocyLlecTBnAeTcs B TedyeHne 15 MUHYT C MOMEHTa OKOHYaHUS YCTaHOBMNEHUS NIUYHOCTU
3aaBuTens, Ho He no3gHee 20 MMHYT C MOMeEHTa obpaLleHns 3asBuTens.

[ormkHocTHOoe nuuo  AOMUHUCTpauMM  CBUAETENbLCTBYET BEPHOCTb  KOMWU
AOKYMEHTOB W BbINMUCOK W3 HWUX, BblOaHHbIX OpraHamy rocygapCTBEHHOW BracTu B
COOTBETCTBUM C 3akoHopatenbcTtBoM Poccuickon ®Pepepauuu, HOPUANYECKUMU
nuuamn, a Takxke rpaxgaHamu, npu ycrnoBuu, YTO 3TU OOKYMEHTbl He npoTuBopedar
3aKkoHoaaTenbHbIM aktam Poccunckon ®egepaumn.

BepHOCTb KkOMMW [OOKyMEHTa, BbIAAHHOMO rpaxgaHMHOM, CBMOETENbCTBYETCH
AOSMKHOCTHLIM NNLOM AOMWHUCTPaUKUKM B Tex criydasax, Korga noasIMHHOCTb Nognucu
rpaxkgaHmHa Ha QOKYMEHTe 3acBuaeTenbCTBOBaHa HOTapMyCcoM, LOSMKHOCTHLIM fINLOM
opraHuMsauun no mMecty paboTbl, y4ebbl UK XUTENbCTBA rpaKaaHWHa, OOSKHOCTHbLIM
NNLOM MECTHOro camoynpaBfieHUd, OOSMKHOCTHbLIM JIMLOM KOHCYIbCKOro YYpeXXaeHus
Poccuinckon ®egepaunu.

CeBugetenbctByemasi Konus AOOKYMEHTA WU BbINMCKA W3 HEro crnu4aetcs C
NOASMMHHUKOM  OOKYMEHTa. TeKCT KOMMM [JOfKEH [OO0CMOBHO COOTBETCTBOBATb
NOAMMHHUKY.

[omkHOCTHOE NUUO AOMWHUCTPaUUK NPU CBMOETENbCTBOBAHUM BEPHOCTU KOMWUK
AOKYMEHTOB W BbIMUCOK W3 [OOKYMEHTOB YCTaHaBMMBAET JMYHOCTb rpakaaHuHa,
npeacTaBMBLLErO0 AOKYMEHTbI, MPU 3TOM IMYHAs sBKa Bnagenbua LOOKYMEHTOB He
TpebyeTtcs.

BepHoCTb kOnuMM C KONMMM OOKYMEHTa CBUOETENbCTBYETCA AOSKHOCTHLIM NULLOM
AOMUHUCTpauMM Npu  yCrioBUW, €CNM BEPHOCTb KOMUW 3acBuOETenbCTBOBaHa B
HOTapManbHOM MOPSAKE WNU KOMUS AOKYMEHTa BblAaHa HOPUANYECKUM NULOM, OT
KOTOPOro MCXoAuT MNOAMMHHBIA AOKYMEHT. B nocnegHem crnydae Konus OOKYMeEHTa
AormkHa ObiTb M3roToBneHa Ha ©OnaHke AaHHOro HPUOMYECKOro nuua, CKpennexHa
OTTUCKOM €ro rnevyatn, a Takke UMEeTb OTMETKY O TOM, YTO MNOAMMHHBLIA AOKYMEHT
HaxoaMTCs Y FOPUANYECKOro nmua.

[OKyMeHTbI, NpeacTaBfeHHbIE ANS CBUOETENbCTBOBAHMS BEPHOCTU KOMUMA UMK
BbIMUCOK N3 HUX, OObEM KOTOpPbIX MpPEBbIWAET OAWH JUCT, AOSMKHbI OblTb MPOLUUTHI,
NPOHYMEPOBaHbl U CKPEMfEeHbl OTTUCKOM MeyaTu opraHuM3auumn, OT KOTOPOM UCXoOAaT
AOKYMEHTBbI.

BepHoCTb BbINMUCKM MOXET ObiTb 3acBMAETENbCTBOBAHA TONbKO TOraa, koraa B
AOKYMEHTE, M3 KOTOPOro [enaeTcsl BbINWCKA, COOEpXaTCs pPeLUeHUss HECKONbKUX
OTAENbHbIX, HE CBA3aHHbIX Mexay coborn BonpocoB. Beinucka aomkHa BOCNPOM3BOANTb
NOJTHbINA TEKCT YacTn LOKYMEHTa Mo onpeaerieHHOMY BOMpPOCy.



CBuaetenbCcTByst BEPHOCTb KOMUW OOKYMEHTOB M BbIMUCOK U3 HWUX, OOMMKHOCTHOE
nmuo  AgMUHUCTpauMM He noaTBepXKAaeT 3aKOHHOCTb COAep)KaHUs [OOKYMEeHTa,
COOTBETCTBME  WU3SIOXKEHHbIX B HeM (aKkToB [OeWUCTBUTENbHOCTU,  JIMYHOCTb,
AEeecnocobHOCTb M MOMIHOMOYMA  MOANUCABLUMX €ro  nuu, NpaBOCNOCOBHOCTb
IOPUANYECKOrO NnLa, OT KOTOPOro UCXOOUT AOKYMEHT.

3.5.2. YpgoctoBepeHne OBEpPEHHOCTH

OcywiectBnserca B TevyeHne 25 MWH, C MOMEHTA OKOHYaHUS YOOCTOBEPEHUS
NNYHOCTU 3asBUTENS, HO He no3agHee 40 MUHYT C MOMEHTa obpalleHna 3aaBuTens

Bpems oxuaaHusa 3aaButens ons nosiydeHns MyHUUMnanbHOW yCnyru He OOMKHO
npesblwatb 15 MUHYT.

YpaoctoBepeHne [OBEPEHHOCTU COBepLuaeTcs MNpu npeabsBfieHUUM OOKYMEHTa,
yOOCTOBEPSAOLLEr0 JIMYHOCTb WM ynnate rocygapcTBeHHoM nownuHbl.  Onnata
HOTapuanbHOro [OeucTBUA MNpoOU3BOOUTCA B MOpsigKke, YCTaAHOBMEHHOM CT. 333-
24 Hanorosoro kogekca Poccuinckon ®egepaumm

Mpn coBeplueHN yoOCTOBEPEHUA OOBEPEHHOCTU MPefoCTaBnATCH NbroTbl Mo
ynnare rOCMOLUSNHBI ans dunsndeckmx n topUANYECKNX nuu,
yCTaHoBMeHHble nognyHktammn 11,12 craten 333-35, ctatben 333-38 Hanorosoro
kogekca Poccunckon ®epepaumn.

Mpn yoocTtoBepeHnn AOBEPEHHOCTEN BbISICHAETCA 0eeCnOCOBHOCTb (PM3NYECKNX
nuy,  yyacTBylOLWIMX B  COBepLIeHWW HoTapuanbHOro geuncteus. B cnyvae
yOOCTOBEPEHUS [OOBEPEHHOCTUM OT MMEHM HPUONYECKOro nuua nNPOBEpstTCA ero
NpaBOCNOCOBHOCTb, a TakKe NOTHOMOYMS ero NpeacTaBUTeNS.

Mpn  BbIICHEHMM  [0eecnoCOBHOCTM  rpaxdaHuHa  AOIMKHOCTHOE  NUuo
AOMUHUCTpaUUKN OOIMKHO UCXOAUTb U3 TOTO, YTO:

B COOTBETCTBUM CO cTaTben 21 [paxpgaHckoro kopekca Poccuiickon depepauunu
AeecnocobHOCTb rpaxgaHuHa BO3HMKAeT B MNOSIHOM O6bemMe C HacTynfeHuem
COBEepLLEHHONETUS, TO €CTb MO JOCTMXEHUN BOCEMHAALATUIIETHErO BO3pacTa;

B Crnyyae, Korga 3akOHOM [OMnycKaeTcsl BCTynneHuve B Gpak A0 [OCTUXKEHMUS
BOCEMHaAUaTn neT, rpaxgaHuH, He [AOCTUTWMW BOCEMHaauaTuUreTHero BO3pacTa,
npnobpeTaeT AeecnocobHOCTb B MOSIHOM 06bEME CO BpeEMEHU BCTYNneHus B Gpak.

B noatBepxaeHve nonHOMOYMN NpeacTaBUTens HPUMANYECKOro nnmua, UMEKLEero
npaBo gencrteoBaTb 6€3 JOBEPEHHOCTU OT MMEHWN HOPUANYECKOro nNuua, AOMKHOCTHOMY
nuy AAMUHUCTPaUMK SOMKHbI OblTb NpeacTaBneHbl:

- ydpeauTenbHble JOKYMEHTbI FOPUANYECKOro Nuua;

- DOKyMeHTbl, noaTteepxpatowme u3bpaHve (HasHayeHue) npeacTaBUTens
IOPUONYECKOrO NULUA, COCTaBfEeHHble B COOTBETCTBUM C  MNOPSAKOM  U3bpaHus
(HasHayeHns), yCTaHOBIEHHbIM YCTAaBOM OpUANYECKOro nuua (Hanpumep, NPOTOKO-
obuiero cobpaHusi, NPOTOKON 3acedaHust npaBneHust o6 n3bpaHum (HasHadeHun),
npukas 0 Ha3Ha4YeHUn ANPEKTOPOM (reHeparnbHbIM AMPEKTOPOM).

B noartBepxaeHve  MNOMHOMOYMMA  NpeacTaBUTENs  IOPUOMYECKOro  nuua,
AENCTBYIOLEro MO [OOBEPEHHOCTU puaMYecKoro nuvua, AOSMKHOCTHOMY — nvuy
AOMUHUCTpaLMK AOMKHbI 6bITb NPeaCTaBEHbI:

- ydpeauTenbHble JOKYMEHTbI FOPUAMYECKOro Nuua;

- OBEPEHHOCTb OT UMEHU PUANYECKOro Nuua 3a NOANUCHI0 ero PyKoBOAUTENS
UM WMHOTO nuua, YMNOMHOMOYEHHOrO Ha 3TO yvypeauTernbHbIMU  JOKYMEHTaMu, C
NPUNOXEHNEM OTTMCKA NevaTn 3TOM opraHm3auunn.

B OTHOweHMM usmyecknx nuy B TEKCTe HoTapuanbHO YOOCTOBEPSAEMOro
AOKYMEHTa yKasblBaloTcsa haMunng, M4, OT4eCTBO (MocnegHee - Npu Hanuuun), gata
N MeCTO POXOEHUS, rpPax4aHCTBO, MNOSl, HAUMEHOBAHWE W PEKBU3UTbI LOKYMEHTA,
yOOCTOBEPSAIOLLErO NMMYHOCTb, aapec MecTa XUTENbCTBA.

B oOTHOWeHUN opuandeckoro nvua B TEKCTe HOoTapuarnbHO YO4OCTOBEPSEMOro
AOKYMEHTa YKasbIBalOTCHA MNOSIHOE HaMMEHOBaHue, WAEHTUMUKAUMOHHBIA HOMeEp
HanoronnaTenbLliMKa, OCHOBHOW rOCYy[4apCTBEHHbIN pPErncTpaumoHHbIA HOMep, AaTa
rocyaapCTBEHHOW perncrpauum, HauMeHOBaHWe opraHa, OCYLLEeCTBMBLUErO Takyto



perucTpauuio, Ko MpuYMHbl MOCTAHOBKM Ha YyyeT, agpec (MeCTo HaxoXAeHus)
NOCTOSIHHO AEWNCTBYIOLLIEro UCMOSNTHUTENBHOro opraHa (B cry4vyae oTCyTCTBUS NOCTOSIHHO
AENCTBYIOLLEro NUCMNOMHUTENBHOIO OpraHa - MHOro opraHa unu nviua, MMerLmx npaso
AENCTBOBaTb OT UMEHU Iopuamyeckoro nuua 6e3 JoBepeHHOCTN).

[loBEpPEHHOCTBIO MPU3HAETCH MUCbMEHHOE YMOfIHOMOYME, BblaBaemMoe OLHUM
nMUoOM OpyromMy nuvuy unu Opyrum nuuam Onsg npeacraBuTenscTsBa nepeq TpeTbumu
nmuamu.

[loBepeHHOCTb A0SIKHa coaepXKaThb:

1) HanmeHoBaHue - "[JoBEpEeHHOCTL" ;

2) yKasaHue Ha MecCcTo ee coBeplleHus (ropon (ceno, Nocenok, pavoH), Kpaw,
obnactb, pecnybnuka, aBTOHOMHasi 06nacTb, aBTOHOMHbIA OKPYr MNOSIHOCTHI). B
crnyyae yaoCTOBepeHUs IOBEPEHHOCTM BHE MOMeLLeHUss MEeCTHOW afMUHUCTPaLnn nnim
noceneHus - agpec yaocToBepeHus;

3) paTy ee coBepleHus. Yucno, mecsau U rog CcoBepLleHUs [OBEPEHHOCTU
yKasblBaOTCA Nponuncbio. [loBepeHHOCTb, B KOTOPOM He yKa3aHa [JaTa ee COBepLUeHus,
HUYTOXHA. Ecnn B JOBEPEHHOCTU He yKa3aH CPOK ee AeUCTBUSA, OHa COXPaHAEeT cuny B
TeyeHMe roga CcO [OHA ee coBepweHus. [oBepeHHOCTb, NpeAHa3HayYeHHas [and
COBepLUEeHNa OeNCTBUIM 3a rpaHnLEN N He coepXallas ykadaHne O CpOoKe ee OeNCTBUS,
COXpaHsieT cuny 4o ee OTMEHbI JIMLIOM, BblAaBLUNM JOBEPEHHOCTb;

4) cBegeHns o npeacTaBnsaeMom 1 npeacrasuTerne.

5) noriHoMo4nA, NnepegaBaemMble NpeacTaBUTENIO;

6) nognucb npeacrtaesngemoro. [JoBepeHHOCTb OT MMEHU HopUANYEcKoro nuua
noanucbiBaeTCs ero pykoBoAUTENEM UMW UHbIM JIMLOM, YNOMHOMOYEHHbIM Ha 3TO B
COOTBETCTBUU C 3aKOHOM U y4peanTerbHbIMU AOKYMEHTaMMU.

B TekcTe QOBEPEHHOCTU OT MMEHW (PM3NYECKOro nuua OOMKHbl ObITb yKasaHbl
MeCTO 1 aTa ee cocTaBneHus (nognucanuns), amunus, UMs, oT4eCTBO (NPU HaNU4um),
AaTta U MecTo pPOXOEHUs, rpaXkaaHCTBO, MOM, agpec MecTa XUTenbCTBa WM MecTa
npebbiBaHNA nNuua, Bbl4aBLIEro 4OBEPEHHOCTb, a Takke nuua, Ha UMS KOTOPOro OHa
BblAaHa.

B TekcTe JOBEPEHHOCTU OT MMEHU HOPUAMYECKOro nuua AOSMKHbI ObiTh YKasaHbl:
MecTo W pJgaTa ee cocTaBreHus (nognucaHus), HauMeHoBaHue, (UPMEHHoe
HanMeHoBaHue topnanNYEeCcKoro niua, NOEHTUPUKALMOHHBIN HOoMeEp
HanoronnaTenbLlMKa, OCHOBHOW rOCYy4apCTBEHHbIN pPErMcTpauMoHHbIA HOMep, AaTta
rocyaapCTBEHHOW perncrpauum, HauMeHOBaHWe opraHa, OCYLLEeCTBMBLUErO TakKyto
perncTpaumnio, Ko MpuUYMHbI MOCTAaHOBKM Ha Yy4yeT, agpec B npegenax mecrta
HaXOXOEHMSA PUANYECKOro Nuua, yKasaHHblin B EAMHOM rocygapCcTBEHHOM peecTpe
topuandecknx nuy, pamunus, nms, oT4eCcTBO (NPU HanNnuMm), Aata U MecTo poXaeHus,
rpaXgaHcTBo, MO, agpec MecTa XuTenbCcTBa UMM Mecta npebbiBaHua nuua (nud,
AENCTBYIOLMX COBMECTHO WNWU pasfaesfibHO), YNOMHOMOYEHHbIX BbICTynaTb OT UMEHM
IOPUONYECKOro Nuua, a Takke nuiua, Ha MM KOTOPOro OHa BblaHa.

B oTHOWweHun dusnyeckoro nuua B AOBEPEHHOCTU pPEeKOMEHAYeTCs yKasblBaTb
WHble CBeAeHus, VHAUBMAYyanu3upylowme nNU4HOCTb, B 4aCTHOCTW, AaTty U MecCTo
POXOEHWUS; JaHHble JOKYMEHTa, YAOCTOBEPSIOLEro JIMYHOCTD.

[loBepeHHOCTb TakkKe MOXEeT coAepXaTb CpPOK, Ha KOTOpbI OHa BblgaHa W
ykasaHMe Ha npaBo WnM 3anpeT nepefoBepusi, BO3MOXHOCTb MAW  3anpeT
nocreayLlero nepeaoBepus.

N3noxeHne NOMHOMOYMA B [AOBEPEHHOCTM HEe AOSMKHO BbI3blBaTb pPasfvyHoe
NOHMMaHMe.

He ponyckaetcs yoocTtoBepeHVe [OOBEPEHHOCTEN Ha CoBeplueHne OeWCTBUMN,
KOTOpble B CUIMy 3akoHa MOryT OblTb COBeplUeHbl TOMbKO nn4HO. Hanpumep,
coBepLUeHVEe 3aBeLLaHng Yepes npeactaBuTens He AonyckaeTcs.

[MonHOMO4MS, U3NOXEHHbIE B AOBEPEHHOCTU, HE MOryT BbIXOOUTb 3a Npeaensbl
nNpaBoOCNOCOBHOCTM  MpeAcTaBnsemMoro,  NpeayCMOTPEHHOW  3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.



[omkHOCTHble nNuua AOMWHUCTPaUUK BnpaBe YOOCTOBEPATb JOBEPEHHOCTU OT
UMEHWN OHOr0 NN HECKOMbKUX NUL, HA UMS OOHOIMO UITM HECKOSTbKUX L.

[oBepeHHOCTb MOXET ObITb BbldaHa HECKOSNbKMMU NMLaMU COBMECTHO U MOXET
OblTb yAoCTOBEpEHa TOMbKO B TOM Criyyae, €Cnu AeWCTBUS, NpeayCMOTPEHHbIe
AOBEPEHHOCTbIO, KacalwTCs OOHOPOAHLIX WHTEpPecoB BCeX nuu,  BblaloLwmx
AOBEPEHHOCTL (Hanpumep, AOBEPEHHOCTL Ha BeleHe OHOro Aena B cyae).

B cny4ae Bblgayv OOBEPEHHOCTU HECKONbKUM MPeacTaBUTENAM KaXadblA U3 HUX
obnagaet NONMHOMOYUAMM, yKa3aHHbIMUM B [LOBEPEHHOCTW, €Cfiu B JOBEPEHHOCTU He
npeasycMOTPEeHO, YTO NpeacTaBUTENM OCYLLECTBNAIOT UX COBMECTHO.

[loBEpPEHHOCTN OT MMEHU HECOBEPLUEHHONETHUX, He AOCTUrLMX YeTblipHaauaTu
net, a Takke OT WMEHW rpaxgaH, npu3HaHHbix B cyaebHom nopsiake
HegeecnocobHbIMW, MOTYT COBEpLUATb TOMBbKO MX poauTenun (YCbIHOBUTENMU), ONEKYHbI.
B noBepeHHOCTAX, BbldaBaeMblX poanTensmMu (YCbIHOBUTENSMU), ONEeKyHaMn OT UMEHN
HECOBEPLLUEHHONETHMX, He [OCTUMUMX YeTblpHaguaTu neT, U HeaeecrnocobHbIX
rpaxkgaH, He MOryT coepXaTbCA NONTHOMOYMSA APYrnX L, NO COBEPLLEHNIO COESIOK.

[loBepeHHOCTN OT MMEHN HeCOBEpPLLEHHOMNETHNX B BO3pacTe OT YeTblpHaauaTn ao
BOCEMHaguaTn neT yOOCTOBEPSAITCHA MNPU HanuMyuMM MUCbMEHHOrO COrfnacusi Kak Ha
BblJady OOBEpPEeHHOCTU, TaK U Ha coBeplleHue NpeayCMOTPEHHbIX B HEN cOenok ux
3aKOHHbIX NpeacTaBUTeNeun - poauTeneun, yCbIHOBUTENEN NN NonednTenen.

Be3 cornmacusa 3akoHHbIX MpeAcTaBUTENEN Ha COBEpLUEHWE CAENKM MoryT 6biTb
yOOCTOBEPEHbI JOBEPEHHOCTN:

Ha pacnopsixeHne 3apaboTkoM, CTUNEHANEN U UHBIMU AOXO4aMMU;

Ha OcCyllecTBrieHne TrpaB aBTopa MPOU3BEAEHUS Hayku, nutepaTypbl wunu
NCKYCCTBa, M300pPETEHUS UMM WHOTO OXPaHSAEeMOro 3aKOHOM pe3ynbTaTa CBOEeW
WHTEenneKkTyansHon AeATerIbHOCTY;

Ha pacrnopsXeHue BKriagamu B KpeAUTHbIX OpraHu3aumnsx;

Ha coBeplUeHMEe MenKux ObITOBbIX COENOK, a TaKkKe CAENOK, HanpaBIiEeHHbIX Ha
6e3B03mMe3gHOe Nony4vyeHue BbIrodbl, He TpebyrLmnx HOTapuanbHOrO0 YAOCTOBEPEHMS
nnbo rocyaapCTBEHHON perncrpauun.

[loBepeHHOCTb, BblJaBaemMas B ropsgke — nepegosepus, noanexuT
yOOCTOBEPEHUIO MO MNpeaCcTaBNeHUM OCHOBHOW OOBEPEHHOCTU, B KOTOPOW OroBOPEHO
npaBo nepegosepusi, MO0 NO nNpeacTaBneHMM  JokasaTenbCTB  TOrO, YTO
npeacraBUTESlb MO OCHOBHOW AOBEPEHHOCTUN BbIHYXKAEH K 9TOMY CUIIO 06CTOATENLCTB
ANS OXpaHbl MHTEPECOB BblAaBLUEro AOBEPEHHOCTb (Hanpumep, Tsxenas 6onesHb
npeacraBuTens, ctuxuriHoe ©OeacTBMe, B CBA3M C YeM MpeacTaBUTENb HE MOXeT
BbIMOSTHUTL NOPYYeHME) N AOBEPEHHOCTb He 3anpelwaeT nepegosepue. [JoBepeHHOCTb
B Mopsiake nepenoBepus He [OMMKHa coaepkatb B cebe 6Gonble npas, 4yem
npegocTaBrieHo N0 OCHOBHOW AOBEPEHHOCTM.

Ecnm uvHOe He yka3aHO B [OOBEPEHHOCTU WM He YCTaHOBIIEHO 3aKOHOM,
npegcraBuTenb, NepeaasLUMid NOTHOMOYMS APYroMy NuLy B Nopsgke nepeaoBepusi, He
yTpaymBaeT COOTBETCTBYOLLNX MOSTHOMOYUN.

Cpok gencrteus LOBEPEHHOCTU, BblAAHHOW B MOpsiAke nepenoBepus, He MOXeT
npeBbIWaTh CpoKa AENCTBUSA JOBEPEHHOCTN, HA OCHOBaHMUM KOTOPOW OHa BblaaHa.

B poBepeHHOCTW, yOooCTOBEpsieMOM B NOpsAke nepenoBepus, AOMKHbl ObiTb
yKasaHbl PEKBM3UTbI JOBEPEHHOCTU, HA OCHOBaHMM KOTOPOW OHa BblAaHa.

MNepegaya MOMHOMOYWMA NMLIOM, MOMYYMBLUMM 3TW MOMHOMOYMS B pe3yrnbTaTe
nepegoBepud, gpyromy nuuy (nocneaywowiee nepefoBepue) He [OOMyCcKaeTcHd, ecnu
WHOE He npefyCMOTPEeHO B MnepBOHavyasribHOW [LOBEPEHHOCTUM WU He YCTaHOBMEHO
3aKOHOM.

[loBepeHHOCTb MOXeT OblTb OTMEHEHa NULOM, BbiAABLUMM €€, U OOHUM U3 Nuu,
BblAaBLUNX JOBEPEHHOCTb COBMECTHO, NMPU 3TOM OTMEHa JOBEPEHHOCTN COBeEpLUaETCsH
B TOW e dopMe, B KOTOpOM Obifna BbldaHa AOBEPEHHOCTb, MO0 B HOTapuarbHON

dopwme.



Jlnuo, koTOpOMY BblOaHa AOBEPEHHOCTb, BO BCSAKOE BPEMSA MOXET OTKas3aTbCa OT
NOSIHOMOYMI, a N1UO, BblAaBLLee JOBEPEHHOCTb, MOXET OTMEHUTb JOBEPEHHOCTb UMK
nepegoBepue, 3a UCKIMOYEHMEM CIyyasi, eCrnv AOBEPEHHOCTb ABNAeTCA 6€30T3bIBHOWN.
Be3oT3biBHAA [OBEPEHHOCTb MOXeT ObiTb BbldaHa TOMbKO NpPU OAHOBPEMEHHOM
HanMuMM [OBYX YCNOBUMW: [JOBEPEHHOCTb BblOaeTcsa B LUenaxX WCNOSIHEHUS WUIu
obecneyeHnsa ncnonHeHns obssaTenbcTBa NpeacTaBnAemMoro nepes npencraBsuTenemM
UM nuuamu, OT MMEHU WK B WMHTepecax KOTOpbIX AeNcTByeT npeacTaBUTENb U
AOBEPEHHOCTb BbIJAETCA B Chny4yasx, ecnu Takoe o06a3aTenbCTBO CBA3aHO C
OCyLLeCTBNeHneM npeanpuHMMaTesibCKkon AesaTenbHOCTHU.

B AOMuvHMCTpaumm [OrKHa BECTUCb peecTpoBas KHUra ydeta HoTapuasibHbIX
AOEeNCTBUA, B T.M. [JOBEPEHHOCTEN, YAOCTOBEPEHHbIX OOIMKHOCTHBIMM  NUuamu
ALOMUHUCTpaLUMN.

PeecTtpoBaga kHura y4yeta gomkHa ObiTb NPOLLHYPOBaHa, NIUCTbl MPOHYMEPOBAHDI.
3anucb O KONMu4ecTBe JIMCTOB [AOSMkHA OblTb 3aBepeHa NOAMNUCHID  FraBbl
AOMVHUCTpaUUK C NPUNOXEHNEM OTTUCKa nevaTn AgMUHUCTpaLnN.

Peructpauusa HoTapmnanbHOro AencTeusa B peectpe Npon3BoauTCa OOMKHOCTHbLIM
nmuoMm AgMUHUCTpauUMn YepHunamm (LLapuKoBOW PYYKOW) CUHEro unv ¢uoneToBoro
uBeTa W TONMbKO MOCre TOro, Kak yaoCToBepuTernbHas Haanucb WUNU BblaaBaeMbln
AOKYMEHT WM nognucaHbl. 3anucb KapaHgawoM W MOAYMCTKM B peecTpe He
A0MnyCKalTCS.

HoTtapuanbHble [OencTBus coBepLlawTcda B NoMelwleHun  AMUHUCTpauuu.
HoTapuranbHble AencTBUs MOTyT ObiTb COBEPLLEHbI BHE NMOMeELLEeHNa AAMUHUCTpauun B
NCKMIOYUTENBHBIX Criydasax - ecnu rpaxaaHe, Ans KOTopbiX OHU COBepLUatoTCs, B CBA3U
C TsKenown 60nes3Hblo, WHBaNWMAHOCTLIO UMM MO APYrov YBaXWTENbHOW MPUYMHE He
MOryT SBUTbCA B MNoMelweHne AgmuHucTpauuu. Ecnn HoTapuanbHble OenctBus
COBepLLaKTCsa BHE noMmelleHns AgMuHUCTpaumm, To B yAOCTOBEPUTENBHOW HAAMUCKU Ha
AOKYMEHTE U B peecTpe OndA perncrpaumm HotapuasribHbIX OEACTBUW 3anucbiBaeTcH
MEeCTO COBepLLEHUsI HoTapuaribHOro 4enCcTBUA C yKkasaHuemM agpeca.

3.5.3. CBnaeTenbCcTBOBaHME NOANIMHHOCTU NOAMUCKU HA JOKYMEHTax

AOoMyHUCTpaTMBHagA npoueaypa rno cBMAeTenbCTBOBAHWUIO MOANIMHHOCTU NOAMUCH
Ha [JOKYMEeHTax OCYyLeCTBNAeTcs B TeyeHMe 25 MWH, C MOMEHTa OKOHYaHuS
yOOCTOBEPEHNSA NIUYHOCTU 3asiBUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHuns
3aaBuTens.

HomkHoCcTHOE NUUO AOMUHUCTPaALMN CBMAETENbCTBYET NOASIMHHOCTL MNOANUCK Ha
AOKYMEHTe, coAepXaHue KOTOpPOro He MpOTUBOPEYMT 3aKoHOoAaTesfbHbIM akTam
Poccuinckon depepaummn (Hanpumep, Ha 3asiBieHMM B HOTapuaribHY KOHTOpPY,
CBSA3aHHOM C O(POpPMSIEHNEM HACIELACTBEHHbIX NpaB, 3asiBfIEHUN, CBA3aHHOM C NPaBOM
CcOBCTBEHHOCTN Ha MMyLLecTBO (06 OTKase OT MpPeuMMyLLECTBEHHOrO npasa MOKYMKU U
Ap.), 3asiBieHuMn, CBA3aHHOM C CeMeWHbIMW MNpaBOOTHOWeEHUAMUM (O corfacum Ha
pacTopxxeHue b6paka, 06 yCbIHOBNEHUWN, O Ha3HaYeHUN ONeKyHa 1 ap.).

He ponyckaetca cBuaeTenbCTBOBaHME MNOOSIMHHOCTM MOAMUCUM Ha AOKYMEHTaXx,
npeacrasnsaoWmnx cobor  coaepXaHue CcOenku, 3a  WUCKIIOYEHUMEM  Cryyaes,
npenycMOTPEHHbIX 3aKOHOM (4acTb BTopas ctaTbn 80 OcHoB).

[OmMKHOCTHOE nNUUO OpraHa MEeCTHOro CcaMoynpaBfeHnsa, CBUOETEeNbCTBYS
NOAJSIMHHOCTb NOAMNUCKU, HE YAOCTOBepSieT PaKTOB, U3NOXEHHbIX B JOKYMEHTE, a NuLlb
noaTeepXgaeT, YTo NOANUCH caenaHa onpeaeneHHbIM NULOM.

[omkHocTHOE nuUo AQMUHUCTpaUMW, CBUOETENbCTBYA MNOANIMHHOCTL MOANUCHK
niuya Ha GaHKOBCKOM KapTouke, AOJSDKHO
pykoBoacTtBoBaTbcs MIHCTpykumen LleHTpanbHoro 6aHka Poccuinckon ®depepaunmn ot
30.05.2014 N 153-1 "O6 OTKpbITMM K 3aKPbITUM OAHKOBCKUX CYETOB, CYETOB MO
BKNagam (genosuTtam), OEnO3uTHbIX cveToB" (3apernctpmpoBaHa MuHiocTom Poccum
19.06.2014, pernctpaumoHHbii N 32813).

Ecnu 3a cBugeTenbcTBOBaHMEM NOAMMHHOCTM NOANNCK HA JOKYyMeHTe obpartuncs
rpakgaHwH, KOTOPbIA B CUIy (M3MYECKUX HEOOCTaTKOB, TshKerion ©OonesHu wunu



HErpamMoTHOCTM He MOXEeT COBCTBEHHOPYYHO noanucaTb AOKYMEHT, JOKYMEHT Mo ero
npocbbe mMoxeT ObiTb nognucaH  OpYrMM  rpaXXgaHMHOM  NO  NpaBunam,
npeaycMoOTPEHHbIM NyHKTOM 13 VHCTpyKumn.

B cnyyae noanucaHns p[oKymeHTa npeactaButeneM  U3NYEecKoro  unu
IOPUONYECKOro Nnua, B TOM Yucre OEeNCTBYIOLWMM B CUITy 3aKOHa, NMPOBEPSIOTCA €ro
NMOSIHOMOYMSA, O YeM AenaeTcs oTMETKa.

3.5.4. YpoctoBepeHve cBedeHUMM O nuuax B cny4vasx, MpeaycMOTPEHHbIX
3akoHoaaTenbcTBoM Poccuiickon deagepauum

AOMUHUCTpPaTMBHasA npoueaypa no CBMAETENbCTBOBAHUIO MOAMMHHOCTM NoANMCK
Ha [OOKyMEHTax OCyLecTBnseTcs B TeyeHne 25 MWH, C MOMEHTa OKOHYaHWS
yOOCTOBEPEHNSA NINYHOCTU 3asiBUTENS, HO He no3aHee 40 MUHYT C MOMeHTa obpalleHuns
3aaBuTens.

denepanbHblM KOHCTUTYLMOHHBIM 3aKOHOM, dhefeparibHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccuinckon degepaumm MoxeT ObiTb NPegyCMOTPEHO, YTO NpW NPOBEAEHNN
BbIOOPOB B OpraH rocygapCTBeHHOW Bractu cybbekta Poccunckon depepaumm, npwm
BbIABMXEHUM UWHUUMATUBBI npoBedeHust pedepeHayma cybbekta Poccuinckon
depepaumn kangupat, usbupaTtenbHoe OObEAUHEHWE, MHMUMATMBHAA rpynna no
npoBeaeHnto pedepeHayma oba3aHbl COCTaBUTb UM NPeACcTaBUTb B KOMUCCUIO CMMCOK
nuuy, ocywecTtenaBwmnx cbop nognucen usbupatenen, yvyacTHUKOB pedepeHayma,
HOTapmanbHO YAOCTOBEPUTb CBEAEHUS O Nuuax, ocylecTBnsBwnx cbop nognucen, u
nognucu 3TUX Nuu, a Takke NpeacTaBUTb B KOMUCCUIO CMMCOK YKa3aHHbIX Nuy B
MallMHOYMTaemMoM Buae Mo opme, YCTAaHOBIIEHHOM KOMWUCCUEW, OpraHu3yoLen
Bblbopbl, pedpepeHaym (nyHKT 16 ctaTbm 37 PegepanbHOro 3akoHa ot 12.06.2002 N
67-®3 "O6 OCHOBHbIX rapaHTuax wsbupaTenbHbiX NMpaB W MNpaBa Ha y4yactve B
pedeperayme rpaxaaH Poccuiickoin denepaumn’) .

3.5.5. TlpuHATHME [AOMKHOCTHLIM nuuoM AMUHUCTpauUMM Mep MO OXxpaHe
HacneacTBEHHOrO  MMyllecTBa MNyTemM MPOM3BOACTBA OMUCKM  HAacneaCcTBEHHOro
nmyLiecTea

HomkHoCTHOE NUUO AOMUHUCTPALMN MO COOBLLEHMIO rpaXaaH, opuandecknx nuy
nmbo no CBOEW WHWUMATMBE MPUHMMAET Mepbl MO OXpaHe HacnenCTBEHHOro
UMyLLLECTBA, Korga 310 HeobXxoANMMO B MHTEpPeCax HAacnegHUKOB, OTKa3 OT nonydarenen,
KpeanTopoB Unu rocyaapcraa.

B cnyyae HeobxoOuMOCTM uUnM NO MOPYYEHUID HOTapuyca Mo MECTY OTKPbITUSA
HacrneacTtBa (ganee - nopyyeHuMe HoTapuyca) AOSMKHOCTHOE nnuo ALMMHUCTpauuUu
npuHUMaeT Mepbl MO OXpaHe HacneACTBEHHOrO MMyLLlecTBa MyTemM MNPOU3BOACTBA
ONUCK HacnNeacTBEHHOIrO MMyLLLEeCTBa.

HomkHOCTHOE NUUo AOMUHUCTPALNN, NMPUHAB MEpPbl MO OXpaHe HacrneacTBEHHOro
nMmyLiecTBa, coobLllaeT HOTapuycy O MPUHATUM YKa3aHHbIX Mep MyTeM HanpasreHus
akTa onMcKn HacneacTBEHHOro MMyLLIECTBA.

[MopyyeHne HoTapuyca aBnaeTca 0bs3aTernbHbIM A5 UCNOSTHEHNSA AOMKHOCTHBIM
nmuom AgMUHUCTpaLU.

Mpy HanNMyMM y AOIMKHOCTHOIO Nuua AQMUHUCTPaUNN CBeAEHUN O BO3OyXOeHUN B
OTHOLIEHMM Hacrnegogatensa npou3BoAcTBa No geny O 6aHKPOTCTBE  OMNUCH
HacneacTBEHHOrO MMyLLECTBA UM HE NPOU3BOOUTCS.

HomkHocTHOE NUUO AOMUHUCTPaLMK NO MECTY OTKPbITUS HacneacTsa NpUHUMaeT
Mepbl MO OXpaHe HacneacTBEHHOro MMyllecTBa M B crydae HeobxoouMmocTu no
yNpaBfeHio UM Takke MO 3asBMEHUI0 OOHOMO UM HECKOSbKMX HacneaHMKOB, OpraHa
MECTHOr0O CaMoOynpaBfieHWs, oOpraHa oOfnekn U NoneyYnTenbCcTBa, WCMNONHUTENSA
3aBellaHns  wnu  Opyrux N,  OEWCTBYIOWMX B MHTepecax COXpaHeHus
HacneaCcTBEHHOro MMyLLEeCTBa (ganee - 3asBreHne), koraa:

1) HacnegCTBEHHOE MMYLLECTBO, O MPUHATAM Mep MO OXpaHe KOTOporo M no
yNpaBreHWo0 KOTOPbIM MPOCUT 3asiBUTESb, HAXOOUTCS Ha TEPPUTOPUM MOCENEHNA UK
MYHULMNANbHOro panoHa;



2) No MecCTy OTKpbITUS Hacneactsa - B HOTapuarbHOM OKpyre, B npegernax
KOTOPOro pacriofioXeHO MoceneHne UM MexXCcerneHHas TeppuTopusi, OTCYTCTByeT
rocygapCTBeHHas HoTapuarnbHasi KOHTOpa WM HOoTapuyc, 3aHMMaltoLWMNACA 4aCTHOW
NpakTUKOW;

3) B 3asBrneHun npueeneHbl akTbl (MPUYMHBI), CBUOETENbCTBYOWMNE O TOM, YTO
HenpuHATME He3aMeOnUTeNbHbIX Mep Mo OXpaHe HacrneACTBEHHOro MMyLlecTBa U B
crny4yae HeobxogMMOCTWU MO YNPaBfEHUIO UM HapyLlaeT UM MOXeT HapyLwuTb npasa
HacnegHWKOB, OTKa3 OT rnony4aTenen n gpyrux sanHTepeCcoBaHHbIX L,

4) 3asBuTeNnb NpeacrtaBun  OOKYMEHT, noaTBepXaawwun dakt  cMepTu
HacnepogaTens (OObsABNEHUA ero CygoM ymepLuMMm), MeCTO OTKpbITUS HacneacTsa,
dakT npuHaONEeXHOCTU HacrnegodaTeno UMyLIEecTBa, O NPUHATAM Mep MO OxpaHe
KOTOpPOro un B criydae HeobxoAMMOCTU MO YNPaBfiEHMIO KOTOPbIM NPOCUT 3asBUTENb, a
Takxe:

HacnegHVUK [OOKYMEeHTanbHO MoATBepaAun Hanuyme OTHOLLUEHUN, SBIISIOLWMXCS
OCHOBaHWEM AN HacnegoBaHUS NO 3aKOHY, UMW NPaBO Ha HacrnegoBaHWe UMyLlecTsa
Nno 3aBeLlaHuIo;

UCMONHUTENb 3aBellaHnd [OOKYMEeHTanbHO noATBepaurn, 4YTO OH sABNseTcs
NCMOMHUTENeM 3aBeLlaHus;

apyroe nuiuo, [OencTBylollee B UMHTEpecax COXpaHeHUs HacneaCTBEHHOro
UMyLlecTBa, [OOKYMEHTarbHO MOATBEpAUIio Hanuyue npaBoMouYnd [OeWCTBOBaTb B
MHTepecax CoXpaHeHNa HacrneacTBEHHOro nMmyLLecTea.

dakT cmepTM HacnegopaTens noaTBepXAaeTcss CBUMAOETENbCTBOM O CMepTu
HacnegopaTens, BbldaHHbIM OpraHoM rOCydapCTBEHHOM  perucrtpauun  akToB
rPaXxaaHCKOro COCTOSIHUS.

MecTo OTKpbITMA  HacneacTtBa MOXET  MoATBepXAaTbCA  OOKYMEeHTamu,
yOOCTOBEPAOLWNMM  COOTBETCTBYIOLLYIO perucTpauuio  Hacnegogartens B opraHax
perncTpaumoHHoOro yyeta rpaxgaH Poccunckon degepaumm no Mecty npebdbiBaHUs m
no MecCTy XuTenbcTBa B npegenax Poccunckon denepauuun, a ecnm MecTo Xuternbcraea
yMepLlero Heu3BeCTHO - AOKYMEHTOM, B KOTOPOM cCOAepXaTCcs CBedeHUs O MecTe
HaxOXOeHUs HacrneacTBEHHOro wumywlectsa (Hanpumep, AOKYMEHTOM, BblAaHHbIM
opraHom (opraHmsauuen), OCYLLUECTBISKWMM ydYeT WUNuM perncTpauuio UMyLlecTBa,
npaBoyCTaHaBMMBawOLWMM [OOKYMEHTOM Ha WMyLWEeCTBO, BbINMCKOM u3 EguHoro
rocy4apCTBEHHOrO peecTpa npaB Ha HeOBWXMMOE MMYLLECTBO W COENOK C HuMm). B
crlydae OTCYTCTBUSI Y HaCMNeAHWKOB YyKa3aHHbIX [OKYMEHTOB MECTO OTKPbITUA
HacrneacTBa MOATBEPXOAETCs pelleHneM cyga o6 YyCTaHOBNEHUW MeCTa OTKPbITUA
HacneacTsa.

MoaTBepXXaeHMEeM  POACTBEHHbIX W WHbIX  OTHOLIEHWA  HacnegHuWKoB C
HacnegogaTenemM MoryT aBASTbCA: JOKYMEHTbI, BblAaHHbIE OpraHamu rocyaapCTBEHHOM
perncTpaumm akToB rpaxK4aHCKOro COCTOSIHMSA, BCTYNMBLUME B 3aKOHHYHO CUMY peLLeHns
cyna o6 yctaHoBneHun bakta poACTBEHHbIX UM UHBIX OTHOLLEHWIA.

HomkHocTHOE Nnuo AOMUHUCTPaUUK, NOony4YMBLLEE 3asdBreHMe, B TOT Xe OeHb B
nMcbMeHHoM cbopme mn3BeLlaeT o6 aTom TeppuTopuanbHblin oprad Muniocta Poccunn no
Kypckon obnactw.

B cnyyae, korga HasHayeH ucnonHuTenb 3aBewaHna (ctatbsa 1134 ['pakgaHcKoro
kogekca Poccuinckon ®depepaumn), OOMKHOCTHOE NUUO ALMMHUCTpPaAUUK MPUHUMaET
Mepbl MO OXpaHe HacneacTBEHHOro MMyllecTBa M B crydae HeobxoouMmocTu no
ynpaBfeHno UM MO COrflacoBaHMIO C UCMOMHUTENEM 3aBeLLaHus.

[domkHocTHOEe  nuuo  AOMUHUCTpauuMW, NpPUHSABLLUEE Mepbl MO OXpaHe
HacrneACTBEHHOrO MMyLlecTBa U B Clyyae HeobXxo4MMOCTM NO YMPaBfEHUO MM Mo
NnopyYeHnto HoTapuyca, B MUCbMEHHOM (popme u3BelaeT HoTapuyca MO MecTy
OTKPbITUS HacneacTsa O NPUHATUMN YKa3aHHbIX Mep.

[domkHocTHOEe  nuuo  AOMUHUCTpauMW, MNPUHSABLLUEE Mepbl MO OXpaHe
HacrneacTBEHHOrO MMyLlecTBa M B criydae HeobxoAMMOCTM MO ynpaBfeHulo UM B
COOTBETCTBUMN C NYHKTOM 46 VHCTpyKUUN, B NMCbMEHHON (hopMeE MU3BELLAeT O NPUHATUN



yKa3aHHbIX Mep COOTBETCTBYIOLLEro HoTapuyca no MeCTy OTKPbITUA Hacnencrtea, B
KOMMEeTEeHLMI0 KOTOPOro BXOAMT Bblgada cBMAeTeNbCTBa O npaBe Ha HacneacTso. Ecnu
Yy OOMMKHOCTHOro nvua AgMUHUCTpaUMM OTCYTCTBYIOT CBEAEHUS O HOoTapuyce, B Ybko
KOMMeTeHUM0 BXOOUT BblJada CBUAETENbCTBa O NpaBe Ha HacneacTBo, TO U3BelleHue
O MPUHATUN MeP NO OXpaHe HacNeaCTBEHHOro UMyLLIECTBa U B Cliydyae HeobxoaumMocTu
no ynpaefeHuo UM HanpaeBnseTcs B TepputopuanbHbid opraH MuHiocta Poccumn no
Kypckon obnactw.

B AOMUHUCTpaumn BeOeTCs KHUra yyeTa 3asBrieHun (MopyyeHnin) o NpUHATUM Mep
No oOxpaHe HacrneacTBEHHOro uMMyLlecTBa, a Takke KHuAra ydeta 3asdBreHun
(nopyyYyeHun) o NPUHATAM Mep NO YNPaBEHUIO HACNeACTBEHHbIM WMYLLECTBOM, B
KOTOPbIX JOMKHOCTHBIM NMULOM AOMUHUCTPaUUN B AeHb NOCTYNIIEHNS PErucTpupyoTcs
nopyYeHust HoTapuyca Unu 3asiBreHus.

KHura y4yeTta 3adBneHun (nNopyvyeHun) O TMPUHATAM Mep NO  OXpaHe
HacneaCTBEHHOrO MMYLLIECTBA, KHUra y4yeta 3adBneHun (MopyyYeHun) o NpUHATUN Mep
Mo ynpaBrfieHMI0 HacneaACTBEHHbIM MMYLLECTBOM AOSMKHbI OblTb NPOLUHYPOBAHbI, IUCTbI
NPOHYMepOoBaHbl. 3anncb O KONMUYEeCTBE NUCTOB [OMkKHa OblTb 3aBepeHa MOAMUCHI0
rnasbl ADMUHUCTPALMU N OTTUCKOM MeyaTu.

Mpy NpyHATUN Mep NO OXpaHe HacneACTBEHHOro MMyLLecTBa JOMKHOCTHOE NULO
AOMUYHUCTpaUnM OOIMKHO COBEPLUUTDL crieayrowme npeasapuTeribHble 4eNCTBUSA:

YCTaHOBUTb  Hanuyne  HacneacTBEHHOro  MMyLlecTBa, €ro CcoctaB MU
MeCTOHaxOXOeHue;

N3BECTUTb HacnegHUKOB, CBEAEHUA O KOTOPbIX MMEKTCH B MOPYyYEeHUN HOTapuyca
UM B 3adBMEeHUW, a Takke HacrnegHWKOB, CBEOEHUSIMM O KOTOpbIX pacrionaraet
AOMUHUCTpauun, o gaTte N MecTe NPUHATUA Mep MO OXpaHe HacreacTsa,

N3BECTUTb UCMNOJTHUTENSA 3aBeLlaHus, CBe4eHUs O KOTOPOM UMEKTCHA B NOPY4EHUU
HOTapuyca unu B 3asiBneHuu, o gaTte u MecTte NPUHATUA Mep Mo OXpaHe HacrneacTsa,

B COOTBETCTBYIOLIMX ClyyYyasx W3BECTUTb MpeacTaBuTenen opraHa onekn u
nonevynTenbCcTBa, OCYLUECTBAIOWEro 3awWuTy npaB WM 3aKOHHbIX MHTEpPecoB
HEeCOBEpPLUEHHOMNETHUX rpaxgaH, a TakkKe WHbIX Nuu, Hag KOTOPbIMU YCTaHOBIIEHDI
oneka unu NonevynTenbCTBO, O JaTe N MecTe NPUHATUA Mep MO OXpaHe HacreacTsa.

Mepbl no oxpaHe BXOoOAWMX B COCTaB HacneactBa  OrpaHUYEeHHOo
0OOpPOHOCMNOCOBHbIX BeLLeN (OpPYXusi, CUNbHOOEWCTBYIOLINX U SO0BUTbLIX BELLECTB,
HaPKOTUYECKUX U MCUXOTPOMHBIX CPEACTB U OPYrMX, OrpaHUY4eHHO 0BOPOHOCMOCOBHbIX
BELLIEN) OCYLLECTBNAKTCA C cobnogeHnemMm nopsiaka, yCTaHOBNEHHOro deaeparnbHbIM
3aKOHOM [nda COOTBETCTBYLWeEero mmywecrtsa (NyHKT 2 ctatbm 1180 paxgaHcKoro
Kogekca Poccuickon denepaumn).

Ecnn pgomxHocTHOMY nuvuy AMUHUCTpaUMM CTaHeT WM3BECTHO, YTO B COCTaB
HacnegcTBa BXOOUT OpyXue, OOIMKHOCTHOEe nNuuo AOMUHUCTpauMuM He3ameanuTerbHO
yBegoMmnseT o6 9TOoM  doedepanbHbii OpraH  UCMOMHUTENbHOWM  BRNacTw,
YNOJSTHOMOYEHHBIN B cdhepe 06opoTa OpyXns, NN ero TeppuTopuanbHbIA Oprax.

Mepbl No oxpaHe BXOOALWEro B COCTaB HacneacTBa OPYXUS OCYLLEeCTBNAT
deaepanbHbI opraH UCMOMHUTENBHON BracTu, YNONHOMOYEHHbIN B cdepe obopoTa
OPYXUS, NN ero TeppuTopuarbHbIA OpraH, KoTopble Nnocre nosfyvYeHus yBegoMIieHus
AOJDKHOCTHOrO  nuua AAMMHUCTpaUUM  He3amennuTesribHO  M3bIMalT  yKasaHHoe
UMYLLLECTBO M9 OTBETCTBEHHOro XpaHeHust (NyHKT 2 cTtaTtbun 1180 MpaxgaHckoro
kogekca Poccuinckon depepaummn, ctatba 20 PegepanbHoro 3akoHa ot 13.12.1996 N
150-93 "0O6 opyxuun" (CobpaHune 3akoHogaTenbctBa Poccurickon degepaumn, 1996, N
51, c1. 5681, 2016, N 28, cT. 4558).

[na oxpaHbl HacnegCTBEHHOro MMyLLEeCTBa OOMMKHOCTHOE NUuo ALMWHUCTpaUun
NpPoOn3BOAMT OMUCb 3TOrO MMYLLIECTBA.

Onucb HacnegcTBeHHOro MMyLLecTBa NPOU3BOAUTCA B NPUCYTCTBUM  OBYX
cBugetenen, oteevaroLmx TpeboBaHnaM, ykasaHHbIM B NyHKTE 35 VIHCTpYKLMK.



Mpn npowussoacTBe ONUCUM MMyLLECTBa MOryT MPUCYTCTBOBATb WCMOMHUTENb
3aBellaHuns, HacrnegHUKN U B COOTBETCTBYIOLLMX CyYasx npeacTtaBuTenn opraHa oneku
N NonevynTernbCTBa.

B akTe onucn aomkHbl 6bITh YKa3aHbl:

HOMep, No KOTOPbIM aKT OMUCKU 3aperucTpupoBaH B peecTpe;

AaTa NocTynrieHns NopyyYeHna HoTapuyca unm 3asaBrneHus;

Aarta npovs3BoACcTBa Onucu,

OOJDKHOCTb, (hamunnd, uMsA, OT4eCTBO (NMPW HanmuMyuu) OOSMKHOCTHOrO nuua
MECTHOro camoynpaBneHusi, NPoM3BOASLLErO OMUChH;

amunuu, wuMeHa, otyectBa (Npy HanNuuMmM), MecTa XuTenbCTBa v,
NPUCYTCTBYIOLLUX MPU NMPON3BOACTBE OMNUCH;

amunus, um4, oT4ecTBO (NPU HaANMYUK) HacnegoaarTens, garta ero cMepTy;

MECTO HaXOXAEHUS OMUCbIBAEMOrO WMYyLLECTBA, AaHHble O TOM, ObIIO Nu
onevyaTaHO MNoMeLleHve 00 SIBKU OOSMKHOCTHOrO fvua MEeCTHOro CaMoynpaBrfieHus U
KeMm, He HapyLleHa nu nnomba unu nevarb;

nogpobHasn xapaKTepuCTUKa KaXKAOro U3 NepeymcrieHHblX B HEM NpeamMeToB.

Mo 3asBneHuto nuuy, AorkHa ObiTb MO COrnaweHuto MeXay HacnegHukamm
npousBeneHa OLUEeHKa HacneacTBeHHOro ummyulectsa. [lpu oTCyTCTBUM cornalleHus
OLeHKa HacrneacTBEHHOro uMyLlecTBa UM TOW €ero 4actu, B OTHOLUEHUU KOTOPOM
cornaweHue He OOCTUTHYTO, NPOU3BOAUTCSH HE3aBMCUMbIM OLIEHLLMKOM 3a cyeT nuua,
notpeboBaBLIEro  OUEHKM HAcNeacTBEHHOro  MMyLlecTBa, C  Nocnenylwum
pacrnpegeneHnemM 3TUX pacxofoB MexXay HacrnegHuKaMmy nNpornopumMoHanbHO CTOMMOCTU
NOJSTy4eHHOro KaxablM U3 HUX HacreacTsa.

Ha kaxgon cTpaHuue akta onucu noasoamtca obwmi uTor KomuyecTtsa
npeameToB U, B Cllydae OLEHKU, UX CTOUMOCTb B COOTBETCTBUMU C JOCTUTHYTbIM MexXay
HacrnegHukamn cornaweHmeMm o6 OueHKe HacneaCTBEHHOro uMyllecTBa WM B
COOTBETCTBUM C OLEHKOWN, Npon3BeLeHHON HE3aBUCMMbIM OLIEHLLIKOM.

B akt onucm BknoYaeTcs BCe WUMYLECTBO, B TOM 4UCMEe IUYHble BeLu
HacnegopaTens, Haxogslleecsa B [MOMELLEHUM, B KOTOPOM MPOU3BOOUTCH OMUCH.
3asBneHna 3auHTEpPeCcOBaHHbIX UL O MPUHAANIEXXHOCTM MM OTAENbHbIX Bellen
(NnpeameToB) 3aHOCATCS B aKT OMUCK, NPY 3TOM UM pasbsACHAETCS NopaaoK obpalleHus
B CyA C 3aaBneHnemM 06 NUCKNIYEHUM 3TOrO MMyLLLECTBA U3 OMUCH.

Ecnn npousBogcteBo onucu umyllectBa npepbiBaetca (nepepbiB Ha oben,
OKOH4YaHMe pabodero AHA W Tak Aanee) unuM npoaoSmKaeTCa HEeCKONbKO AOHEW,
nomelleHne Kaxablh pa3 onevyatblBaeTCad  AOMKHOCTHbIM  JIMLUOM  MECTHOro
camoynpasneHusa. B akte onucu penaetca 3anmMcb O MNPUYMHAX WM BPEMEHMU
npekpaLieHns onnucu n ee BO306HOBMNEHNN, @ TakKe O COCTOSSHUKU NNOMO 1 neyaTen npu
nocreayLwmx BCKpbITUAX NOMELLEHUS.

AKT Onucu HacneacTBEHHOrO0 UMyLLIECTBa COCTaBMSIeTCS HE MeHee 4YeM B Tpex
aK3emnnapax. Bce  oak3emnnaApbl  NOAMMCBIBAKOTCA  OOMKHOCTHBIM — FIALIOM
AOMUHUCTpaUMK, cBMAETENAMM U UHbIMU  NMUaMu, MPUCYTCTBOBABLUMMK  MpU
npoussoacTBe onucu. OAWH 9K3eMnnsip akTta OnMuMCWU BblAaeTca nuuy, NPUHABLLEMY
UMYLLLECTBO Ha XpaHeHWe, BTOPOM - HanpaBnseTCa HOTapuycy MO MEeCTY OTKPbITUA
Hacnenctea (B TepputopuanbHbin opraH MwuHiocta Poccum no Kypckonm obnactm B
cny4vasax, npeaycMOTPeHHbIX MyHKTamu 46 n 47 HCTpyKuumn), TpeTunm - octaeTca y
AOIMKHOCTHOIO Nnvua AgMUHUCTPaUmK.

B cnyyae ecnv npu BCKPbITUN NOMELLEHUS, B KOTOPOM [OMKHa ObITb NpoM3BeaeHa
ONUCb, 0BHapPYXXEHO, YTO MMYLLECTBO B HEM OTCYTCTBYET, 00 3TOM Takke CoCTaBnsaeTcs
aKT.

YKasaHHble akTbl COCTaBNAIOTCA:

ecnn NnpuHATUe Mep No OXpaHe HacneaCTBEHHOro MMyLLecTBa OCYLLECTBISETCS
No MOPYyYEHUI0 HOTapuyca - He MeHee YeM B ABYX 3K3emnnsapax, OAuvH U3 KOTOPbIX
HanpaBnseTCa HOTapuycy Mo MeCTy OTKpbITUS HacneacTtsa, OpYyroW - ocTaeTcs Y
AOIMKHOCTHOIO Nvua AgMUHUCTpaUnu;



€eCnu NpUHATME Mep MO OXpaHe HacreACTBEHHOro MMyLlecTBa OCyLLeCTBNsSeTcs
no 3asBfeHWto - He MeHee 4YeM B Tpex aK3emnndpax, nepBbld U3 KOTOPbIX
HanpaBnsetca B MwuHioct Poccum no Kypckon — obnactu, BTOpoOM - OCTaetca vy
AOJDKHOCTHOro nuua AAMWHUCTpauuK, TpeTun (ocTarnbHble) - BblOAETCA(I0TCS) Unn
HanpaBnseTca(loTca) 3agaBUTeNto(am).

Bxogsiwee B coctaB Hacneactsa MMyLLECTBO, 3@ UCKMOYEHUEM OPYXUS, OEHer,
BaNMOTHbIX LLEHHOCTEN, AparoLeHHbIX METanNIoB U KaMHEN, U3AENUN U3 HUX, a TaKKe He
Tpebytollee ynpaBneHus, NognexvT nepegade AOMKHOCTHLIM NMUOM AOMUHUCTpaLUn
Ha XxpaHeHne nbOMy M3 HacNeaHWKOB, a MpuM HEBO3MOXHOCTM nepedatb €ero
HacrnegHvkam - pyromMy nuiuy no yCMOTPEHUIO AOMKHOCTHOIO nvua AAMUHUCTpaLMK.

lMepepaya umyulectsa Ha xpaHeHne opopMSeTCa NyTem 3aknioyYeHns gorosopa
XpaHeHus B NpOCTON NUcbMeHHoW hopme. lNpoctasd nucbMeHHast oopma [oroBopa
XpaHeHust byget cuuTaTbCA COBNIOOEHHOW, €Cnn MpUHATME MMmyLLecTBa (Belwen) Ha
XpaHeHue ByaeT yaoCTOBEPEHO XpaHuTenem (SiLom, KOTOPOMY NepeaaHo MMYyLLEeCTBO
Ha XpaHeHue) Bblgayen OOSMKHOCTHOMY nuuy ALMWHUCTPaUUKM COXPaHHOW pPacrmncKuy,
nognucaHHon xpaHutenem (ctatba 887 [paxgaHckoro kogekca  Poccumrckon
depepaumn).

Jlnyo, koTOpOMY nNepefaHO Ha XpaHeHue HacreacTBEeHHOe UMYLLEeCTBO,
npegynpexgaetcad o6 OTBETCTBEHHOCTW 3a pacTpaTy, OTYYXXOEHWEe WM COKpbITUE
HacrneacTBEHHOro MMYLLLECTBA M 3@ MPUYNHEHHbIE HAcneaHuKkam yobITKM.

Bxogoswme B cocTaB HacnegcrBa HanNuyHble [OeHbMM BHOCATCA B Oeno3uT
HOTapuyca Mo MecTy OTKPbITUA HacneacTtBa, a BanlOTHble LIEHHOCTU, AparoueHHble
MeTanmbl U KaMHW, U3Oenns M3 HUX U He Tpebylowmne ynpaBneHns UeHHble Bymaru
nepegatoTcs 6aHKy Ha XpaHeHne No JOroBopy.

3aknoyeHne oroBopa XpaHeHusi LeHHOCTeN B GaHKe yaoCToBepsieTCs Bbloaden
GaHKOM [JOMMKHOCTHOMY nuuy AOMUMHUCTPAUMU MMEHHOIO COXPaHHOIO [AOKYMEHTa
(nyHKT 2 ctatbm 921 MpaxgaHckoro kogekca Poccuickon Pegepaumm).

Ecnm B coctaBe HacneactBa uMMmeeTcs MMyLLECTBO, Tpebyiollee He TOmbKo
OXpaHbl, HO 1 ynpaBneHus (NpeanpuaTtne, Oors B yCTaBHOM (CKNaZo4vHOM) KanuTane
XO3AMNCTBEHHOrO TOBapuLecTBa MM obuwecTBa, LeHHble Bymaru, UCKNIYUTENbHbIE
npaesa M ToMy nogobHOE), OOMKHOCTHOE nuuo AOMUHUCTPaUMM B COOTBETCTBUMU
co ctatben 1026 NpaxxgaHckoro kopgekca Poccuinckon depepaumm B KayecTBe
yuypeautens [OBEpPUTENbHOrO YrpaBrfieHUa 3aknidaeT [OroBop [JOBEPUTESNbHOMo
ynpasreHns 3TUM UMYLLECTBOM.

B cnyyae korga HacnegoBaHMe OCYLECTBSIETCA MO 3aBeLLaHMio, B KOTOPOM
Ha3Ha4YeH UCMONHUTENb 3aBELLaHns, Npasa ydpeauTens JOBEPUTENBHOIO yrnpaBeHns
npuHagnexaT WCNONHUTEN0 3aBeLlaHUss U OCYLLEeCTBAAITCA UM JIMYHO WK Yepes
HoTapuyca (MoAnyHKT 2 nyHkTa 2 ctatbm 1135 paxgaHckoro kogekca Poccuickon
depepaumn).

HdomkHocTHOE  nuuo  AOMMHUCTpauUM  NpUHMMaeT  Mepbl N0 OXpaHe
HacneacTBEHHOrO MMYLLIECTBA M MO YNPaBleHUI0 UM B TEYEHNE CpoKa, onpeaensaemoro
C YYE€TOM XapakTepa W LEeHHOCTM HacneactBa, a TakkKe BpeMeHu, Heobxoammoro
HacnegHWkam AOns BCTYNMeHUs BO BraJeHWe HacneacTtBoOM, HO He 6onee 4em B
TeYeHne LeCcTUn MecsaueB, a B criyvyasix, NpeayCMOTPEHHbIX MyHKTaMn 2 n 3 craTby
1154 n nyHkTom 2 ctaTtbm 1156 [paxkgaHckoro kogekca Poccuinckon depepauuu, - He
bonee yeM B TeveHVe OEBATU MECSLIEB CO AHS OTKPbITUS HacneacTsa.

Ecnu coctaBntb ONucb UMyLLLEeCTBaA HE NMPEACTaBnseTCs BO3MOXHbIM (Hanpumep,
HacrnegHWkW, MpPOXWBaBLUME COBMECTHO C Hacrnegogartenem, BO3paxawT MNpoTUB
Onucu), OOSMKHOCTHOE Nuuo AAMUHUCTpPauuM He BrnpaBe TpeboBaTb MNpeabsBEeHUS
nmyuiectea Kk onucu. B aTom cnyyae pormkeH ObiTb COCTaBneH akT o006 oTkase
npeabsBUTb UMYLLECTBO AN NPOM3BOACTBA OMNWCK, a 3aMHTEPEeCOBaHHbLIM NULAM
pasbsCHeH cyaebHbI NOpAOOK 3alMThl HapyLlleHHbIX NGO ocnapuBaemblx MNpas U
3aKOHHbIX MHTEPECOB.

3.5.6. YooctoBepeHne dhakToB



OcywecTBnserca B TevyeHne 25 MWH, C MOMEHTA OKOHYaHUS YOOCTOBEPEHUS
NNYHOCTKU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMEHTa obpalleHna 3aaBuTens

Bpems oxuaaHusa 3aaButens ons nosiydeHns MyHUUMNnanbHOW YyCnyru He OOMKHO
npesbilaTtb 15 MUHYT.

1. YoocTtoBepeHue dakTa HaxoXaeHUs rpaxgaHuHa B XUBbIX.

[ormkHoCcTHble nuua AOMUHUCTPAUUKM  yOOCTOBEPAT  (PakKT  HaxoXAeHUs
rpakgaHuHa B XMBbIX.

YpoctoBepeHne  (akTa HaxOXOeHUss B KMBbIX  HECOBEpPLUEHHOSETHEro
npomsBoamMTCa nNo npocbbe ero 3akoHHbIX npegcrtaBuTenen  (poautenen,
YCbIHOBUTENEN, OMEKYHOB, Monevutenen), a Takke yvpexaeHuh U opraHusauum, Ha
nonevYeHnn KoTopbIX HAXOAUTCHA HECOBEPLUEHHOSTETHUN.

daKkT HaxoXOeHUda rpaxgaHnHa B XUBbIX YCTaHaBNMBaETCA Kak Npu SBKe ero B
AOMUHUCTpauUMlo, Tak W NpU  yOOCTOBEPEHUM B 3ITOM LOIMPKHOCTHBIM  NULOM
AOMUHUCTPaLMM NO MECTY XUTENbCTBA UM MeCTy NpebbiBaHNSA B HACENEHHbIX NMyHKTax
Ha TeppuTopuM MOCESIEHUS UL, 3aperucTpupoBaHHbLIX MO MECTY XUTernbCcTBa WUn
MecTy npebbiBaHNSA B AaHHbIX HACENEHHbIX MyHKTax.

B nogTtBepxaeHne akta HaxoXOeHUs rpaxaaHnHa B XXMBbIX 3aMHTEpPeCOBaHHbIM
niuyam BblJaeTCqd  COOTBETCTByWLlee  CBUOETENbCTBO, dopma  KOTOPOro
yTBepxaeHa npukazom MuHiocta Poccun N 313 (popma N 3.6).

Mpn yooctoBepeHun pakTa HaxoXOAeHUS rpaXKgaHHa B XUBbIX:

a) B onncaHnn goakta ykasblBaeTcs criegytoLlee:

"(Pamnnusa, Mmsa, OTYECTBO (MPU HanNUyuKM) SABUBLLETOCS) SABUMCA KO MHEe Mo
agpecy: (ykasblBaeTcs agpec HOoTapuarbHOW KOHTOPbI UMW MHOTO MecTa COBEepLUEHUS
HOTapuanbHOro OencTBUSs) NNYHO CerogHAa B 4acoB _ MUHYT (Bpems
yKkasbiBaeTcs umdpamu).”;

6) B cnyyae ecnu (hakT HaxoXOEHWA rpakgaHuHa B XMBbIX YOOCTOBEPHAETCH B
OTHOLUIEHMMN HECOBEPLUEHHONETHEro(en), B onucaHuum dakrta nocne cnosa "MUHYT"
AOMOSTHUTENBLHO YKa3blBaeTCs creayroLlee:

"B CONpoBOXAEHUN (pamunusi, UMsi, OTYECTBO (NpW Hanuuum), KoTopblr(as)
anseTca (OTUOM, MaTepblo, OMEKyHOM, MonevyMTenem) HecoBepLUEeHHONeTHero(ewn)
(dbamunuga, nma, oT4ecTBO (MPU HaANU4YUN) HECOBEPLLEHHONETHEro(en)" n AoNONHAETCS
ab3auem creayoLlero cogepXKaHus:

"MonHOMO4YNA 3aKOHHOMO nNpeacTasuTena (onekyHa, noneynTens) NpoBepeHb!” .

CeunagetenbctBOo 06 ygoCTOBEPEHUN (hbakTa HaXOXOAEHUSA rpakgaHWHa B XKMUBbIX
odhopMnsieTcs B ABYX 9K3eMnnspax, O4MH U3 KOTOPbIX BblAaeTCa 3auHTEPECOBaHHOMY
nuuy, a gpyrom - xpaHuTcsa B genax AgMUHUCTpauuu.

2. YpocTtoBepeHue (hakTa HaxoXaeHUs rpaXkaaHuHa B onpeaerieHHoOM MecTe.

HomkHOCTHbIE nNuua AOMUHUCTpaUMM No npocbbe rpaxpgaHuHa yOOCTOBEPSIIOT
daKT HaxoXaeHnsa ero B onpegerieHHoM MecTe.

YpocTtoBepeHue drakTa HaxoXXAeHuns B onpeneneHHom mMecTe
HeCOBEpPLLUEHHONETHEr0 NPOU3BOAUTCA MO npocbbe ero 3akoHHbIX MpeacTaBuUTeEnewn
(poouTenen, yCbIHOBUTENEW, OMEKYHOB, MOMEYUTENEn), a TaKKe YYPEXOAEHUA WU
opraHusaunin, Ha NoneyYeHnn KOTOPbIX HAXOANTCH HECOBEPLLEHHONETHUNA.

daKkT HaxoXOeHus rpaxgaHwHa B onpeferieHHOM MeCTe YCTaHaBMnMBaeTCs Kak
npyn siBke ero B AAMWHUCTPAUUIO, Tak U NpU YOOCTOBEPEHMM B ITOM OOSMKHOCTHbLIM
nuom AAMUHUCTPAUUKU NO MECTY XUTENbCTBA UM MECTY npebbliBaHNS B HACESEeHHbIX
MyHKTax.

B nogTtBepxaeHwe dakta HaxOXAEHWs rpaxgaHuHa B OnpefeneHHoM MecTe
3aMHTEepecoBaHHbIM fNuuaM Bbl4AaeTCA COOTBETCTBYHOLEe CBUAETENbCTBO, dopma
KoToporo yTeepxaeHa npukaszom Muntocta Poccum N 313 (doopma N 3.6).

Mpu yoocTtoBepeHnn akta HaxoXOeHUsa rpaxagaHuHa B onpeneneHHoM MecTe B
onucaHumn gakTa ykasblBaeTca criegytoLlee:

"(Pamunusa, Mg, otyecTBo (Npy HaNM4MM), MECTO MOCTOAHHOIO XUTENbCTBA UNN
npenmMyLlecTBeHHOro npebbiBaHus) (gaata (odopmnsieTca  CrOBECHO-LMGPOBbLIM



cnocobom: aeHb n rog apabcknumm umdpammn, Mecsal - CnoBoM), BpeMs (ykasblBaeTcs
umdpamun) Haxoauncs B rnomelleHun no agpecy (ykasblBaeTcs agpec HoTapuarbHOW
KOHTOPbI U MECTO COBEPLUEHNSA HOTapuarnbHOro AencTeus).".

CeugetenbctBo 06 yaoctoBepeHuu (pakTa HaxOXAEHUs TrpaxgaHwHa B
onpeaeneHHoM MecTe oopMrsieTcs B ABYX 3K3eMnnsipax, O4AnH U3 KOTOPbIX BblaaeTcs
3anHTepecoBaHHOMY NuLy, a APYrov - XxpaHnTca B Aenax AoMuHMCTpaumu.

3. YpoctoBepeHue TOXOECTBEHHOCTU rpaXkgaHwHa C NMuoM, n3obpaxeHHbIM Ha
doTorpacum.

[ormkHoCcTHble  nuua  AMUHUCTpPauUUM  YOOCTOBEPST  TOXOECTBEHHOCTb
rpaxgaHuHa C nuuoMm, mn3obpaXeHHbIM Ha MpeAacTaBNEeHHOW 3TUM  rpaXXgaHWHOM
doTorpadmyeckomn KapToUKe.

doTorpadmyeckas kapToyka rnomellaeTcss B BEPXHEM NEBOM Yrny BblgaBaemMoro
aKk3emnnsgpa cBuAeTenbCcTBa, (opmMa KOTOPOro yTBepxaeHa rnpukasom MuHiocTa
Poccmn N 313 (cpopma N 3.6), ckpennsgeTca nMOANUCBIO OOSMKHOCTHOrO nuua
AOMUHUCTpaUMM 1 OTTUCKOM rneyaTu. [Npu 3TOM OTTUCK NeyvaTu OOSMKEeH NnoMeLlaTbeA
4YaCTUYHO Ha poTorpaduyeckon KapTodke, a YaCTUYHO - Ha CBUAETENbLCTBE.

Mpn yooctoBepeHUM akTa TOXOECTBEHHOCTU  rpaxgaHuHa C  NMUOM,
n3obpaxxeHHbIM Ha doTorpadmMyeckon KapTodke, B ONUcaHMn dakTta yKasblBaeTcs
cnegywowee: "Ilnyo, mnlobpaxeHHoe Ha HacToswen doTorpadmyeckon KapTouke,
TOXOECTBEHHO C npeactaBuMBWUM ee (paMmunus, uUMdA, OTYeCTBO (Mpy  HanuMyun)
npeacTaBUBLLErO KapTOYKY, MECTO MOCTOSAHHOIO XUTENbCTBa UNN NPENMYLLECTBEHHOIO
npebbiBaHnA)" .

CeuagetenbctBO 06 yAOCTOBEPEHUM TOXOECTBEHHOCTU rpaKaaHMHa C JIMLOM,
n3obpaxkeHHbIM Ha hoTorpaduyeckon KapTouke, oPOpMNSETCS B ABYX 3K3eMnnsapax,
OOVH U3 KOTOPbIX BblAaeTCs 3avHTepeCOBaHHOMY IuLly, a OPYron - XpaHUTCA B genax
ALMUHUCTpaLUN.

4. YDOCTOBEPEHNE TOXAECTBEHHOCTM COBCTBEHHOPYYHOW MOAMMCU MHBanNuga no
3peHuto, npoxusawowero Ha Tepputopun MO  «KosmHCkun  cenbcoBeT», C
dhakCUMUbHBIM BOCNPOU3BeAeHNEM ero CO6CTBEHHOPYHYHOW MOAMUCH.

HormkHocTHoe  nvuo  AMUHMCTpauMM  yOOCTOBEpsieT  TOXOECTBEHHOCTb
COOCTBEHHOPYYHOW  MOAMWCUM  MHBanMaa MO 3peHui ¢ (hakCMMUIibHbIM
BOCNpOu3BeAEHNEM €ro COOCTBEHHOPYYHOW MNOAMUCK, NPOCTABMNEHHBIM C MOMOLLbLIO
CpeAcTBa MexaHuyeckoro konvpoBaHud. CobCTBEeHHOpY4YHas nognucb WHBanuga no
3peHUI0 U (pakcMMUIibHOE BOCMpou3BeaeHne ero CcoBCTBEHHOPYYHOW MNoAnuCK
NpOCTaBNATCA WHBanNMAOM MO 3pEHU0 B NPUCYTCTBUM  OOSDKHOCTHOrO  nvua
AgMunHucTpauun. [ormkHOCTHoe nuuo AAMMHUCTpaAUMM BbldaeT cBMAETENbLCTBO 06
yOOCTOBEPEHNN TOXOECTBEHHOCTU COBCTBEHHOPYYHON NOANUCK MHBaNNAa no 3peHuto ¢
dhakCUMUbHBIM BOCNPOU3BeAeHneM ero CO6CTBEHHOPYYHOM MOAMUCH.

5. YpocTtoBepeHue BpeMeHN NpeabsBrieHNns JOKYMEHTOB.

HomkHocTHOE NUUOo AOMUHUCTPaUMM YOOCTOBEpPSeT BpeMs NpeabsBleHus emy
AOKYMeHTa.

YpocTtoBeputeneHasa Hagnucb 06 3TOM gernaeTcs Ha NpeAcTaBfeHHOM B ABYX
aK3emnnapax OOKYMEHTe, OOMH M3 KOTOpbIX ocTaeTcsa B Aene AamuHuctpauuun. pu
OTCYTCTBUWM BTOPOro 3K3emnnsdpa LOKYMeHTa B Aene AAMUHUCTpaLMM OCTaeTcs ero
KOMusi, HA KOTOPOW coBepLuaeTCs yAOCTOBEPUTENbHAA HaAMUCH.

Ecnm ogHum un Tem Xe nMUOM OOHOBPEMEHHO MPEeAbSBEHO HECKOSbKO
AOKYMEHTOB, TO YAOCTOBEpUTENbHAA HaAMUCb COBEPLUAETCA Ha KaXOAOM W3 HUX, U
rocygapCTBeHHas nowsiMHa B COOTBETCTBUM C 3aKkoHoAaTesribCTBOM Poccumnckon
depepaunn B3uMaeTca 3a npeabsaBreHNe KaK4oro JOKYMeEHTA.

3.5.7. YpocToBepeHne paBHO3HAYHOCTU INEKTPOHHOIO OOKYMEHTA AOKYMEHTY Ha
OymMaKHOM HOocUTene 1 JOKyMeHTa Ha ByMaXXHOM HocuTene 3NEeKTPOHHOMY OOKYMEHTY

Ocywectensetcsa B TedyeHne 30 MWH, C MOMEHTa OKOHYaHUS yOOCTOBEPEHUSA
NNYHOCTU 3asBUTENS, HO He no3agHee 40 MUHYT C MOMEHTa obpalleHns 3aaBuTens



1. YpgocTtoBepeHuMe paBHO3HAYHOCTM JMEKTPOHHOrO [AOKyMeHTa [OOKYMEHTY Ha
GymaxkHOM HocuTene:

YpooctoBepeHne pPaBHO3HAYHOCTWU  3JSIEKTPOHHOrO [OOKYMEHTa [OOKYMEHTY Ha
OymMaxxHOM HoOcuTene o3HayaeT MOATBEepPXAeHNEe TOXOECTBEHHOCTU CcoAepXKaHus,
N3roTOBMIEHHOrO [AOSMKHOCTHBIM NUUOM  AOMWHUCTPAUUKM 3NIEKTPOHHOrO [OOKYMEHTa
codepXaHuio JOKYMeHTa, NpeacTaBrieHHOro AOMKHOCTHOMY nuuy AgMUHUCTpauUnn Ha
BymaxxkHOM HocuTene.

N3roToBneHHbIN OOMKHOCTHBIM NULOM AOMUHUCTPAUUN SNEKTPOHHBIN JOKYMEHT
UMeeT Ty Xe PUANYECKYID CuIy, 4YTO W [OOKYMEHT Ha OymaxHOM HocuTene,
paBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHA AOMKHOCTHBIM NMUOM AQMUHUCTPaLN.

He ponyckaetcsa yOocToBepeHME paBHO3HAYHOCTM SNEKTPOHHOro [JOKYMeHTa
AOKYMEHTY Ha OyMa)kHOM HOcuTene B OTHOLUEHWW COENOK, 3aKMOYEHHbIX B MPOCTON
NMCbMeHHON hopMe, a Takke JOKYMEHTOB, YOOCTOBEPSOLWNX JIMYHOCTb.

NarotoBneHne 3MEKTPOHHOIO0  JOKYMEHTa ans yOOCTOBEPEHUS ero
PaBHO3HAYHOCTM OOKYMEHTY Ha OyMa)KHOM HOCUTENE OCYLLUECTBIAETCA OOIMKHOCTHbLIM
nmuoM AMUHUCTPaUMM NYTEM M3rOTOBIIEHUSA 3MEKTPOHHOro obpasa OoKyMeHTa Ha
OymMaxxHOM HOcUTENe U NOAMUCAHUSA  ero KBanuuUMPOBAHHOW  3NEKTPOHHOW
NOAMNNCBI0 OOSMKHOCTHOIO nnua AgQMUHUCTpaLn.

TpeboBaHna kK opmaTty SNEKTPOHHOrO OOKYMEHTa  YCTaHaBMBaKTCA
deaepanbHbIM OpraHoM KCTULNKM COBMECTHO ¢ DeaiepanbHON HOTapuanbHOW nanaTomu.

2. YOocToBepeHMe paBHO3HAYHOCTU [OOKyMEHTa Ha OymaxHoM HocuTene
3ANEKTPOHHOMY [OKYMEHTY:

YpooctoBepeHMe  paBHO3HAYHOCTM  OOKyMeHTa Ha ©OymaxHoM  Hocutene
3MEKTPOHHOMY AOKYMEHTY O3HayaeT NOATBEPXKOEHME TOXOECTBEHHOCTU coaepKaHus
npeacTaBfieHHOro AOSMKHOCTHOMY nuuy AOMUHUCTPaUMKM 3MEKTPOHHOIO [OKYMEHTa
COLEPXKaHMIO U3rOTOBSIEHHOMO LOSMKHOCTHBbIM NNUOM AAMUHUCTPaAUMM LOKYMEHTa Ha
OymaxHom Hocutene. W3rotoBnEHHbIA OOMMKHOCTHBIM  NUUOM  AOMUHUCTpaUMn
AOKYMEHT Ha OymaxXHOM HOCUTENne WMEET Ty K& PUONYECKYID Cuny, 4YTO W
3MEKTPOHHbIN JOKYMEHT, PaBHO3HAYHOCTb KOTOPOMY YOOCTOBEpeHa AOSHKHOCTHbIM
nmuom AgMUHUCTpaLU.

MpeactaBneHHbI OMKHOCTHOMY nnLy AOMUHUCTPALMN SNTEKTPOHHBLIA JOKYMEHT
AO0IKeH BbITb NognNucaH KBannuuMpPOBaHHOW 3NTIEKTPOHHOM NOAMUCHIO.

KBanuduumnpoBaHHas 9SnekTpoHHas MNOAMUCb Nuua, OT KOTOPOro UCXoauT
AOKYMEHT, [ofmkHa OblTb NpoBepeHa W MNOATBEPXAEHA €€ NPUHALNEXHOCTb B
cooTBeTCcTBUM C PepgepanbHbiM 3akoHOM oT 6 anpena 2011 roga N 63-©3 "O6
3MEKTPOHHOM noanucu'.

B cnyvasx, koroa HoTapuanbHO OMOpPMNsSiEMble [LOOKYMEHTbl W3MNOXEHbl Ha
HECKOJSbKMX NICTAaX, OHM AO0SIXKHbI ObITb NPOLLNTLI, IMCTbI UX MPOHYMEPOBaHbI. 3annck o
KONMMYecTBe NPOWNUTBLIX NUCTOB (Hanpumep: "Bcero npowunto, MPOHYMEPOBAHO W
CKPENMNEeHo nevyaTbio OecATb NUMCTOB") 3aBepsieTCA MNOoAMNUCbI OOMKHOCTHOro nuua
AOMVHUCTPaUNKN C NPUNOXEHNEM OTTUCKA NevaTn AOMUHUCTpaLUN.

V. Mopaaok n GopMbl KOHTPOSIA 32 UCNONTHEHUEM
aAMUHUCTPATUBHOIO perfiaMmeHTa npeaocTtaBneHuss MyHMUmMnanbHomn
ycnyru

4.1. Mopsaok ocylecTBNEHUs TEKyLLEero KOHTPOss 3a cobngeHnemM m
McnofHeHneM OTBETCTBEHHbIMU AOMKHOCTHbLIMU NULLIAMU NOJOXEeHUN
aAMWHUCTPATUBHOIO perfiameHTa U UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCTaHaBNMBaKLWMNX TPe6OBaHNA K NpeaoCcTaBeHU0 MyHULUNANbLHOM
ycnyrm



A,EI,MVIHI/ICTpaLl,VIFI opraHm3yetr Wun OcCyLleCTBAeT KOHTPOJlb 3a NOSTHOTON WU
Ka4yeCcTBOM npeaocrtaBiieHnd MyHMLlMHaHbHOVI ycnyru.

TeKyu.wu7| KOHTPOJIb  OCyLleCTBNdeTcda nyTtemMm npoBedeHuna nnaHoOBbIX U
BHEMNJIAHOBbLIX TMPOBEPOK cobniogeHna u  MCNOJSTHEHUA  OOMMKHOCTHLIMW — NLAMMU
NOMOXEHNI aOMWHNUCTPATUBHOIO pernamMmeHTa M MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBIMBaKLWnNX Tpe6OBaHl/IFI K npenocTaBliEHUIO MyHI/ILI,I/II'IaJ'IbHOVI ycnyru.

4.2. MopAAaoK N NepMoANYHOCTb OCYLUECTBNEHUS NNaHOBbIX U
BHeMNJIaHOBbIX NPOBEpPOK NOJSIHOTbI U KaYecTBa NpeaocTaBreHus
MYHULMNANbLHOMW yCNyru

KoHTponb 3a NofiHOTOM M KaydeCTBOM NpefoCTaBNeHUss AOSHKHOCTHbIMU NuUuLamu
MYHULMMNANbLHOW YCNyrn OcCyLlecTBnseTca B ¢oOpMax MpoBedeHUs MNpOBEpPoOK U
paccMmoTpeHns xanob Ha genctensa (6e3gencTeme) JOMKHOCTHBIX n,.

MpoBepkn MoOryT ObiTb MNMAHOBbIMM W BHENNaHOBbIMU. [1naHOBble NPOBEpPKM
NPOBOAATCA He pexe oA4HOro pasa B nonyrogue. Nopagok ocylwecTBneHUs nnaHoBbIX
NpoOBEpPOK yCTaHaBNuBaeTCcHa pykoBoauTenem AgmuHuctpauuu. Npu npoBepke MoryT
paccMaTpmBaTbCA BCe BOMPOCHI, CBA3aHHble C NpefocTaBrieHneM MyHUUUNanbHOM
ycrnyrn  (KOMMSieKCHble  NPOBEpKW), WNU  OTAEenNbHbIA  BOMPOC, CBAA3a@HHbLIA C
npefocTaBfieHMEM MyHUUMNANbLHOW Yycrnyrnm (TemaTuyeckue nposepkn). [lposepka
TaKKe MOXeT NPOBOAUTBLCS MO KOHKPETHOM Xanobe.

CornacHo lNpukasa MuHiocta Poccun ot 22.01.2016 N 13 "O6 yTtBepxaeHun
Mopsagka npoBedeHus TeppuTopuanbHbiMK opraHamu MwuHiocTta Poccum npoBepku
COBepLUEHNA HOoTapuarnbHbIX AENCTBUIA FMaBaMuU MECTHbIX agMUHUCTPaLUN NOCENEHUN
n cneynanbHO YNOSTHOMOYEHHbIMU AOMKHOCTHBIMU NULAMWU MECTHOIO CaMOynpaBneHus
noceneHnn wunu rnaBamMuM MeCTHbIX agMWHUCTPaUUN MyHMUMNArbHbIX PaviOHOB U
crneyunarnbHO YNOSTHOMOYEHHbIMW OOMMKHOCTHBIMU NUL@MUM MECTHOrO camMoynpaBIieHu s
MYHULUMManbHbIX panoHoB" TepputopuanbHbli opraH MuHiocta Poccun Ha OCHOBaHUU
MHOpPMaUUM O HanMyMuM HapylweHusa 3akoHopaTenbcTBa Poccuinckon ®epepauuun o
HOTapuManbHOM OeATenbHOCTN B AenctBudax (6e3gencTBmMm) AOSMKHOCTHBIX NUL, opraHa
MECTHOro camoyrpaBsrfeH/s, UMeLMX NpaBo coBepllaTb HOTapuanbHble OAeNCTBUSA B
COOTBETCTBUM C YacTbio 4yeTBepTonm cTaTbn 1 OCHOB 3akoHogaTenbcTBa Poccumnckon
depgepaumn o HoTapuaTe, NPOBOAUT BHEMMAHOBYHO MPOBEPKY.

BHennaHoBble NpoBepkn NpoBOAATCA ANA NpedoTBpalleHUd HapylleHWn npas
rpaxkgaH u opraHmsauunn, obpallarLmxcsa 3a COBEPLLUEHNEM HOTapuarbHbIX AENCTBUN K
AOIDKHOCTHLIM  NMLL@M oOpraHa MeCTHOro CcaMoOyrnpaBfeHusi, B UensxX MOBbILEHUS
KayecTBa COBEpLUEHNA HOTapuanbHbIX OEeNCTBUMM AOSMKHOCTHbIMM NMLaMm opraHa
MECTHOrO CaMmoynpaBfieHnsd, a Takke opraHusauum paboTbl MO COBEPLUEHUIO
HOTapuanbHbIX AENCTBUN.

MpeameTom BHENSIAHOBOW NPOBEPKN SABMSIETCS:

1) cobnogeHne opraHamm MECTHOro camoynpasneHus TpebosaHuii OcHOB
3akoHogaTtenbcTBa Poccunckon  degepaumm 0O HoTapuate npuv  HageneHuu
AOSDKHOCTHBIX 1AL, OpraHa MeCTHOro CcamMoyrnpaBrieHuMsi nNpaBOM  coBepLllaTb
HOoTapuanbHble ENCTBUS;

2) opraHusaumsi paboTbl MO COBEPLUEHNIO HOTapManbHbIX OENCTBUN,

3) wucnorHeHne [OMMKHOCTHBIMU JMUaMn opraHa MeCTHOro camoynpaBreHns
npaBwi HoTapuanbHOro 4enonpon3BoACTBa;

4) cobnogeHne AOMKHOCTHBIMU NULAMM OpraHa MECTHOro camoynpaBfieHUs
3akoHogartenoctBa Poccuinckon depepaumm  nNpu COBEPLUEHUM  HOTapuanbHbIX
JEenCTBUN.

OcHoBaHMeM NpoBedeHMs BHEMMAHOBOW MPOBEPKU SABMSETCH MOCTynMBLUAA B
TepputopuaneHbln opraH MwuHiocTta Poccum mHdopmaums O Hannymmn HapyleHus
3akoHogartenoctBa Poccunckon ®depepaumm 0 HOTapuanbHOW AOeATENbHOCTU B



penctenax (6e3gencTBMM) AOMKHOCTHBLIX NUL, OpraHa MEeCTHOro caMoyrnpaBreHuns,
cogepxalliasacs B:

obpaweHuax un xanobax rpaxgaH W opraHusauuin, NOCTYNUBLUMX B
TeppuTopuarnbHbIn opraH MuHiocTa Poccuy;

nybnukaumsx B cpeactBax MaccoBon nHgopmMaumm;

3anpocax MwuHiocta Poccun, obpaweHnax w  3anpocax [pYyrnx OpraHoB
rocygapctBeHHon Bnactn Poccuickon depepauumn, opraHoB rocygapCTBEHHOM BracTu
cybbekToB Poccunckon ®egepaumm n opraHoB MECTHOIO CaMOynpaBrieHus.

BHennaHoBble NMpoBepku OeATenbHOCTU OpraHoOB MECTHOro camoynpaBfieHus u
AOJTHKHOCTHbIX 1L, OpraHoB MECTHOro CaMoyrnpaBfieHUss MOryT Takke NpoBOAUTLCS B
COOTBETCTBUM C nopydeHnamu lNpesngeHta Poccuickon Pegepauum, lMNpaButenbcrea
Poccuiickon ®epepaumm 1M Ha OcHoBaHuM TpeboBaHust [eHepanbHOro npoKypopa
Poccunckon degepaumm, npokypopa cybbekta Poccuinckon ®egepauum o npoBeaeHnn
BHeNSIaHOBOMW NPOBEPKM B paMKax HaZ3opa 3a UCNoSTHEHNEM 3aKOHOB MO NMOCTYNUBLLNM
B OpraHbl NPOKypaTypbl MaTepnanam n obpalleHnam.

O6palteHns n xanobbl, He MO3BONAKLWMNE YCTAHOBUTL NMLO, obpaTuBLLeecs B
TeppuTtopuanbHbil opraH MwuHiocta Poccun, a Takke obpalueHus n xanobbl, He
cogepxawme MHOpPMaUMM O HanMunn HapylleHus 3akoHogaTenbcTtBa Poccuickon
depgepaumm 0 HoTapuarbHOW AEATESNIbHOCTU, HE MOryT CIYyXWTb OCHOBaHMEM [Ans
npoBefeHNSA BHEMMaHOBOW NPOBEPKN.

BHennaHoBas npoBepka NpoBoANTCH B (popmMe JOKYMEHTapHOW NpoBepku n (Unwm)
Bble3JHOMN NPOBEPKMN.

4.3. OTBETCTBEHHOCTb JOJNKHOCTHbIX NUL, 3a peLleHUs U AeNCTBUS
(6e3pencrTBue), npuHUMaemMble (ocylecTBnsieMbie) UMU B XoAe
npeaocTaBNeHNA MyHULUNANIbHOWN yCyrn

Mo pesynbTaTamMm NPOBEAEHHbLIX MPOBEPOK B Cryyae BbISBIIEHUS HapyLleHuin
cobnogeHns nonoXeHUn agMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMAaTMBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBAKOLIMNX TPeboBaHNA K NPEAOCTaBMEHNIO MYHULMNAITbHON
ycnyrn,  OOSMKHOCTHble  nuvua  HeCcyT  OTBETCTBEHHOCTb 3@  NpUHMMaeMble
(ocywiecTBnsiemble) B xoge NpenoCTaBNEHUs MYHULMNANbHOW YCIMYrn pPEeLUeHus u
penctena (6esgenctene) B COOTBETCTBMM C  TpeboBaHMsIMW  3aKoHOAATENbCTBA
Poccuinckon ®egepaunu.

[omKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPeoCTaBeHNE MYHULMNANBHOW YCyTK,
HeceT nepcoHasnbHYy OTBETCTBEHHOCTb 3a:

- cobniogeHne TanHbl COBEPLLEHHOIO HOTapManbHOro 4ENCTBUS,

- cobniogeHne CpokoB 1 Nopsiaka NpeaocTaBneHNs MyHULMNANbHOW YCnyru,

- B Cnyyae OTKasa - BblHECEHME MNOCTaHOBMNEeHust 06 OTKase B COBEpLUEHUM
HOTapManbHOro AENCTBUSA U BPYYEHUN €ro nuuy, KOTOPOMY OTKas3aHO B COBEPLUEHUU
HOTapuanbHOro AeNCTBUA.

4.4. TlonoxeHus, xapaktepusyruime TpedboBaHusa K nopsaaky u popmam
KOHTPOSA 3a npeaocTaBlieHNeM MyHULIMNANbHOW yCIyru, B TOM Yucre co
CTOPOHLI rpaxaaH, X 06 beANHEHUA U OpraHM3auumn

TpeboBaHmsMmn K nopsgky un  dopmaM KOHTPONS 3a NpeaocTaBneHnEM
MYHULMNANbHOW YCNyrn ABAATCA:

1) He3aBMCUMOCTb;

2) TWwaTernbHOCTb.

[OMKHOCTHbIE Nuua, OCYLIECTBMAKLWME KOHTPONb 3a NpPeaoCTaBliEHUEM
MYHULMNANbHOW YCNyr, OOMMKHbI NPUHUMATbL MEpbl NO NPEeaOTBPALLEHMIO KOHANMKTA
WHTEPECOB NpW NPeOCTaBNEHNN MyHULMNANBHON YCIyTi.



TwaTenbHOCTb OCYLLECTBNEHUS KOHTPONS 3a npegocTaBreHneM MyHUUMNansHON
yCrnyrm cOCTOUT B CBOEBPEMEHHOM U TOYHOM MCMOSTHEHUW YNOSTHOMOYEHHbIMU NMLamMu
06a3aHHOCTEN, NPeayCMOTPEHHbIX pasaenom IV agaMMHUCTPATUBHOIO perfameHTa.

3aasutenu (npepctaBuTenu 3asBuTenen) MoryT KOHTpOnupoBaThb
npefocTaBfieHne MYHUUMNAanbHOW YCryrm nyTeM nosiydeHna uHdopmauum  no
TenedoHy, MMCbMEHHbIM 0BpaLLeHNAM, INEKTPOHHOM MoYTe.

V. NocynebHbIN (BHECYyAEOHbIN) NOPAAOK 06XKanoBaHMA peLueHnn U
(vnun) pencTBun (6e3pencTBUA) opraHa MEeCTHOro camoynpaBneHus,
npeaocTaBnAOLWEro MyHUUMNanbHY YCIyry, a Takke ero AOMKHOCTHbIX
nvy, MyHULMNAanbHbIX CRyXawmx

5.1. NMpeameT gocynebHoro (BHecyaeobHoro) o6xxanoBaHus
3asiBUTEsIEM pelueHun n nencteumn (besnencTeuns)
AQMUHUCTPaUUU, AOIMKHOCTHOrO nuua AQMUHUCTpaLmmn

3asBuTenb MOXET 06paTUTBLCA C anobor B TOM YnCre B CeAyLWmnX crydasx:

1) HapyleHe cpoKa perucTpauum 3anpoca o npegocTtasrneHnn MyHULMNaribHON
ycnyru,

2) HapyLleHue cpoka NpeaocTaBfieHUss MyHULMNANbHOW YCIyru;

3) TpeboBaHMe y 3aaBUTENS AOKYMEHTOB MU MHpOpMaLMM NMMBO OCyLLECTBNEHMS
OENCTBUNA, nMpeacTaBfieHMe WM OCYLWEeCTBlIeHNWe KOTOPbIX He MpedyCMOTPEHO
HOpPMaTUBHbLIMX NpaBoBbIMM akTamu Poccunckon defepauun, HOPMaTUBHbIMU
npaBoBbIMM akTamn Kypckon obrnactv, MyHUUMnanbHbIMX MPaBOBbIMW akTamMu Ang
npefocTaBieHUss MyHULMNANbHOW YCIyru;

4) oTKa3 B nNpueme [JOKYMEHTOB, MpefoCTaBrieHne KOTOpbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMX NpaBoBbIMM akTamu Poccunckon degepauun, HOPMATUBHBLIMU
npaBoBbIMM akTamn Kypckon obnactv, MyHuuMnanbHbIMW MPaBOBbIMW akTamMu Ang
npegocTaBfieHNs MyHUUMNANbHOW YCIyrn, Y 3asBUTENS;

5) oTKa3 B NpeaocTaBreHnn MyHULMNansHOW yCryru, ecnnm OCHOBaHNA OTKkasa He
npegycMoTpeHbl doefiepalibHbIMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMMU
WHbIMW HOPMAaTMBHbIMW MNpaBoBbIMM akTamu Poccunckon Pepepauumn, 3akoHamMn U
WHBIMW HOpPMaTUBHbIMKM NpaBoBbiIMW akTamu Kypckon obnactu, MyHUUunanbHbIMU
NnpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHWe C 3aaBUTENA NPU NPeAoCTaBAEHUN MyHULMUNANbHOW YCIyru
nnatbl, He MNPegyCMOTPEHHOW HOPMAaTUBHBIMW MNPaBOBbLIMM akTamu Poccunckon
depepaummn, HopmaTUBHLIMU NPaBoBbIMKU akTamu Kypckon obnactu, MyHMumnanbHbIMK
NnpaBoOBbIMU aKTaMu;

7) oTka3 AOMUHUCTpALMN, OOIMKHOCTHOrO nvua AAMUHUCTpaUMN B UCrpaBieHnn
AONYLWEHHbIX UMK OnevyaTok M ownboK B BblOAHHbIX B pes3ynbTare npeaocTaBreHus
MYHULMNANbHOM YCRyrn OOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKuX
ncnpasneHuuy;

8) HapylweHue cpoka WnNu nopsiaka Bbldayn [OOKYMEHTOB MO pesynbTaTtam
npeaocTaBfeHnsa MyHULMNAnbHON YCNyru;

9) npuocTaHoBMEHME NPeaoCTaBeHNs MyHULMNANbHON YCIyru, eCnn OCHOBaHWS
NPUOCTAHOBMEHNS He NpeayCMOTpeHbl defepanbHbIMU 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW WUHBIMW HOPMATUBHBIMW NpPaBOBbIMW akTamn Poccunckon
depepaummn, 3aKOHAMU W MHbIMKM HOPMATUBHLIMW NPaBOBbIMM akTamn Kypckon
obnactn, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHve y 3aaABUTENs NpyU NPeAoOCTaBMEHUN MYyHULMNANbHOW YCRyrun
AOKYMEHTOB unuM uHdopMauumm, oTcyTCcTBMe U (MnM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepeoHavyasibHOM OTKa3e B npuemMe LOKYMEHTOB, He06XoaMMbIX ANg
npeaocTaBneHns MyHUUMNanbHOM ycnyrn, nuMbo B NpefocTaBfeHun MyHUUunanbHOW



ycnyru, 3a WCKNIYEHUEM CcriyyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 4yactm 1 crtartbu
7 ®epepanbHoro 3akoHa oT 27 wona 2010 roga N 210-#3 "O6 opraHusaumm
npefocTaBfieHns rocyAapCTBEHHbIX U MyHULMNAmbHbIX yCryr";

5.2. O6wme TpeboBaHMA K NOPAAKY NOAAYU U PaCCMOTPEHUS XKanoobl

1. Xanoba nogaetca B nNUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
3MEKTPOHHOM opMme B AamuHucTpaumio. >Kanobbl Ha peweHuss U OencTBus
(6espencTtene) rnaBbl AOMUHUCTpauMM noarTca B AAMUHUCTpauuio  PbinibcKoro
panoH Kypckon obnactu.

2. Xanoba Ha peweHna un penctsua (6esgencTBue) [OMKHOCTHOrO nuvua
AOMUHUCTpPaUMK, rnaBbl AQMUHUCTPAUUK MOXeT ObiTb HanpaBneHa no no4dte, C
Ncrnonb3oBaHNeEM MHOPMALNOHHO-TENEKOMMYHUKALNOHHON cetu
"MIHTepHeT", ocbmnumansHOro canta AQMUHUCTpaLUK KoauHckoro cernbcoBeTa
Pbinbckoro  panoH, eAnHOro nopTarna rocyaapCTBEHHbIX U MyHUUMNAMbHLIX YCryr
nnbo pernoHanbHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr, a Takke
MOXET ObITb MPUHATA NPY NINYHOM NpUEME 3asBUTENS.

3. lopsipok nogaum n paccMoTpeHus xanob Ha peweHns U OEeUCTBUS
(6espenctene) AgmuHuCTpauum yctaHaBnmBaetcs [lpaButenbctBom Poccuiickon
depnepaumn.

3.1. B cnyyae, ecnun denepanbHbiM 3aKOHOM YCTaHOBIEH NMOpsAoK (Mpouenypa)
nogaym u paccMmoTpeHusi xanob Ha peweHns u pgencteus  (6esgencreue)
AOMUHUCTPaUUKN, OOIHKHOCTHbLIX NUL, AOAMWHUCTPaUUM Ons OTHOLLUEHUN, CBSA3aHHbIX C
nogader M pacCMOTPEHMEM YKa3aHHbIX Xanod, Hopmbl ctatbn 11.1 depepanbHOro
3akoHa oT 27 wuona 2010 roga N 210-®3 "O6 opraHu3auuu npenocTaBneHns
rocygapCTBEHHbIX U MyHULMMNANbHbBIX YCIyr" 1 HAcTosLWEen CTaTbN HEe NPUMEHSIIOTCS.

4. OcobGeHHOCTM nogadnm u pacCMOTPeEHMst Xanob Ha pelueHns u OencTBuA
(6espenctBne) AOMUHUCTPALMM M WX  OOIDKHOCTHbIX NWUL,  YCTaHaBNMBAKOTCHA
COOTBETCTBEHHO HOPMaTMBHbLIMW MpPaBOBbIMA  akTaMmn  Kypckown obnactn wu
MYHULMMAnNbHbLIMU NPaBOBbIMU aKTaMMu.

5. XXano6a gomkHa cogepxaTb:

1) HavmeHOBaHWe opraHa, npefoCTaBfAWEro MyHUUUNANbHYKO  YCIyry,
AOJDKHOCTHONO nuua opraHa, npedocTaBnslowero MyHUUMNAnbHY  YCnyry, ux
pykoBoaAuTeENen pelweHns n genctems (6esgencrTeme) KoTopbix 06XanyoTcs;

2) hamunuio, nms, oT4yecTBo (NocnegHee - rnpuv Hanuuun), CBeAeHus 0 MecTe
XUTenbCTBa 3asBuUTENd - PuU3n4eckoro nuua nmbo HaMMeHoBaHue, CBeOEHUA O MecTe
HaxXOXAeHMSA 3aaBUTENS - KOPUANYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (MPY HanNU4MKn) U NOYTOBLINM agpec, no
KOTOPbIM AO0MMKEH ObITb HanpaBreH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyembix pelleHnax u aencteusix  (6esgenctesun)
AOMUHUCTPaLMK, AOMKHOCTHOIO Nuua AMUHUCTpauuu;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3adBUTENlb HE COrfaceH C peleHnem u
aencrtemnem (6esgenctenem) AOMUHUCTPALMKN, OOSMKHOCTHOrO nuua AgMUHUCTpaUUN.
3asiButenem MoryT 6bITb NpeacTaBneHbl AOKYMEHTbI (Npy Hanu4unn), nogTeepXaatoLumne
A0BOAbI 3aaBuUTENs, NMB0 UX KONUu.

6. Xanoba, nocrtynuBwas B AAMUHMCTpauUuMio, NUOO BbIWECTOSALWNA OpraH,
NoaNEXUT pPacCMOTPEHUIO B TeYyeHwe nATHaguatTu paboymx [HEW CO OHA ee
perncTpauum, a B criydae obxanosaHust otkaza AQMUHUCTpaUMK B NpuemMe AOKYMEHTOB
y 3asButens nmbo B McnpasreHuuM OOMNyLEHHbIX OneYyaTok M owuboK unu B crnyyae
06XanoBaHusi HapyLeHWa YCTAHOBMEHHOrO CpOKa TaKMX WUCNPaBNEeHWA - B TeyeHue
naTy paboumnx AHen Co OHA ee perncTpaunm.

7. Mo pesynbTatam paccMOTpeHus xanobbl NPUHUMAETCH OLHO M3 CreayloLmXx
peLleHni:

1) xanoba ypoBneTBopsieTCd, B TOM 4ucrne B (OpmMe OTMEHbl MPUHATOrO
peLLeHns, ncnpaBreHns OONYLLEHHbIX OonevyaTok U ownboK B BblOAHHbIX B pe3yrbTaTe



npefocTaBneHnUss  MyHUUMNanbHOM  YCNyrm [OOKYMeHTax, Bo3BpaTa 3adBUTENO
AEHEeXHbIX CpeacTB, B3WMMaHWe KOTOPbIX He NpeayCcMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon ®Pepepaumn, HOPMATUBHLIMWA MPAaBOBLIMU aKTaMu
Kypckon obnacTtu, MyHMUMnanbHbIMU NPaBOBbIMU aKTaMu;

2) B yOOBNeTBOPEHUM Xanobbl OTKa3blBaeTCs.

8. He nosgHee OH4A, criegyroulero 3a OHEM MPUHATUA peLLeHUd, 3asiBUTENto B
NUCbMEHHON bOpME U MO XKeNaHU 3asiBUTESNS B 3NIEeKTPOHHOW bopMe HarnpasnsieTcs
MOTMBUPOBAHHLIN OTBET O pe3yfibTaTax pacCMOTPEHMS anoobl.

8.1. B cnyyae npusHaHus >xanobbl nognexawen yAoBEeTBOPEHUIO B OTBETE
3agaBuTento gaetcs nHhopmaumsa o 4eENCTBUSAX, OCYLLECTBNSEMbIX AOMUHUCTpaUNeEN, B
uensax Hes3amMeanuTernbHOro YCTPaHEeHUs! BbISIBIIEHHbIX HapyLleHUW npu  OKasaHuu
MYHULMMANbHOW YCryrn, a TakkKe TMPUHOCATCA U3BUMHEHUS 3a [OOCTaBfieHHble
HeygobcTBa M ykasbiBaeTcs MHGOpMauMss O JdanbHEWWMX AOeNcTBUSAX, KOTopble
HeobX04MMO COBEPLUMTL 3asiBUTENIO B LIENSAX MOMYyYEHUS MyHULMNANbHOW YCNYIn.

8.2. B cnyyae npusHaHua xanobbl He noanexaiien yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 [alTCA apryMeHTUPOBaHHblE pPas3bACHEHUS O MNpUYMHAX MNPUHATOro
pelueHus, a Takke nHpopmauma o nopsiake obxxanoBaHUA NPUHATOrO peLLeHus.

9. B cnyyae ycTaHOBMEHMSA B X04€ MW MO pe3ynbTaTaM pacCMOTPEHMUS Xanoobl
NPU3HaKoB CcoOCTaBa aAMUWHUCTPATUBHOIO MpPaBOHAPYLUEHUS WM NpecTynfieHus
AOJMPKHOCTHOE NNLo, paboTHUK, HaAEeNEeHHbIE NOSTHOMOYUAMM NO PACCMOTPEHMIO anoob,
He3amMeOnMTeNbHO HaNpPaBnNAT MMeKLWMeca MaTepuarbl B OpraHbl MPoKypaTypbl.

10. TlonoxeHna  ®depepanbHOro  3akOHa, yCTaHaBnuBawLwmMe  NOPSAOK
paccMOTpeHna xanob® Ha HapyweHus npaB rpaxgaH W opraHusaumin npu
npefocTaBfeHn MyHUUMNANbHbIX YCNYr, He pPacnpoCTPaHATCH Ha OTHOLUEHUS,
perynupyemble PegepanbHbiM 3akoHOM OT 2 Mas 2006 roga N 59-03 "O nopsiake
paccMoTpeHus obpaleHuni rpaxaaH Poccuinckon degepaumn’.

5.3. UHcpbopmaumoHHas cuctema gocyanebHoro (BHecynebHoOro)
obGxxanoBaHuA

B Poccuickon ®enepaunmn cosgaetca degepanbHas nHPOpMaLMoHHas cuctema
pocyaebHoro (BHecygebHoro) obkanoBaHus, KoTopasa 4aBnseTca deaepanbHOn
rocyaapCTBEHHOW MHGOpMauMoHHon cuctemon. CosgaHne u  (PYHKLMOHMPOBaHWE
denepanbHon MHOPMaLNOHHOM CUcTeMBbI pocyaebHoro (BHECYnebHOro)
obGxanoBaHus perynupytoTca  degepanbHbiMA - 3aKOHaMUM M MPaBOBbIMW - akTamm
MpaButenbctBa Poccuinckon degepaunu.



MpunoxeHne Ne 1

K aQMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfieHnUss MyHULMNANbLHOW yCryrn
«CoBepLueHne HoTapuarbHbIX 4EUCTBUM

Ha TeppUTOpPUMN MyHULMNanbHOro obpasoBaHns
«KosuHckmin cenbcoBeT»

Pbinbckoro panoHa Kypckon obnactm»

MHcopmaumusa o mecte HaxoxaeHUA u rpadmke paboTbl opraHa MeCTHOro
camMoyrnpaBrieHUs, NpeaoCTaBAOLWEro MyHULMNanbHY0 ycnyry

AomuHucTpaumns KosmHckoro cenbcoBeTa PoinbcKoro panoHa (qanee —
AOMUHUCTpaums) pacnonaraeTcs no agpecy: Kypckas obnactb, PbinbCknin panoH,
c.KoauHo, Aa.183.

Mpadmk paboTbl AGMUHUCTPaALUK: C NOHEAENbHMKA NO NATHULY BKIHOYUTENBHO:
¢ 9.00 pgo 17.00.

MepepbiB ¢ 13.00 go 14.00.

Mpuem 3assutenen: ¢ 9.00 go 12.00.

BbixogHble aHu: cy660Ta, BOCKpeCeHbe.

B npeanpasaHuyHble aHW BpeMsi paboTbl AQMUHUCTPaUUN  CoKpallaeTcs Ha
OAMH Yac.

CnpaBo4Hble Tenie(pOoHbI OpraHa MeCTHOrO caMoyfnpaBneHus,
npeaocTaBrnAIOWEro MyHUUUNAanNbHYO yCnyry, opraHu3auuvmn, y4acTByOLMX B
npeAocTaBrieHUM MyHULUNANbLHOWN yCnyru

CnpaBoyHble TenedoHbI:

AomnHucTtpaumsa: 8 (47152) 6-52-34; https://kozino46.gosuslugi.ru/

AMEeKTPOHHas noyta: kozino-cc@mail.ru




MpunoxeHne Ne 2

K adMUHUCTPATUBHOMY perfnamMeHTy
npegocTaBfieHNa MyHULMNANbHOW yCnyru
«CoBepLueHne HoTapuarnbHbIX JENCTBUN

Ha TeppUTOpPMN MyHULUMNanbHoro obpasoBaHns
«KoauHckuin cenbcoBeT»

Pbinbckoro panoHa Kypckon obnactu»

HopmaTuBHbIe NpaBoBble aKTbl, perynupylowme npegocraBrneHue
MYHULMNaNbLHOW yCnyru

- KoHcTtutyumna Poccunckon depepaumm // «Poccnmnckaa razeta» ot 25.12.1993 Ne
237; ot 21.01.2009 Ne 7, «[lapnameHTckas raseta» ot 23.01.2009 Ne 4, CobpaHue
3akoHogaTernbcTBa Poccunckon ®enepauum ot 26.01.2009 Ne 4 cT. 445, o1 03.03.2014



Ne 9 ct. 851, ot 04.08.2014 Ne 31 ct. 4398, «OdumumanbHbIi UHTEPHeT-nopTan
npaBoBOW MHGOPMaUun» (Www.pravo.gov.ru)/;

- paxgaHckun kogekc Poccunckon depepaumn (ganee - Kogekc) // TekcT yactu
nepsou onybnukoeaH B «Poccunckon rasete» ot 08.12.1994 Ne 238-239, B CobpaHuum
3akoHogaTternbcTBa Poccurckon degepaumm ot 05.12.1994 Ne 32 c1. 3301, TekcT yactu
BTOpOW onybnukoBaH B «Poccuinckon rasete» ot 6, 7, 8 pespansa 1996 r. Ne 23, 24, 25,
B CobpaHun 3akoHogatenbctBa Poccunckon ®epepaumm ot 29.01.1996 Ne 5 cr. 410,
TekcT 4Yactm TpeTben onybnunkosaH B «Poccumnckon rasete» ot 28.11.2001 Ne 233, B
«MapnameHTckon rasete» or 28.11.2001 Ne 224, B CobpaHuM 3akoHoAaTenbCTBa
Poccuinckon ®egepaunmn ot 03.12.2001 Ne 49 cT. 4552/,

- Hanoroeein Kopekc Poccuinckon depepauumn //  «Poccunckaa raseta» oOT
06.08.1998 Ne 148-149, CobpaHue 3akoHogaTenoctBa Poccunckon Pegepaumm ot 3
asrycta 1998 r. Ne 31 cT1. 3824/,

- ®egepanbHbin 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 obwmx npuHUMNax
opraHu3auum MecTHoro camoynpaeneHusi B Poccuinckon depepaumm»// «Poccuinckas
razeta» oT 08.10.2003 Ne 202, «[lapnameHTckas raseta» ot 08.10.2003 Ne 186,
CobpaHue 3akoHogaTtenbcTBa Poccunckon ®enepauymm ot 06.10.2003 Ne 40 cT. 3822/,

- ®epgepanbHbin 3akoH oT 02.05.2006 r. Ne 59-®3 «O nopsigke pacCMOTpeHus
obpaweHun rpaxgaH Poccuiickon dPepepaunmn»// «[lapnameHTckass raseTta» oOT
11.05.2006 Ne 70-71, «Poccumnckas raseta» ot 05.05.2006 Ne 95, CobpaHwue
3akoHopaTenbcTBa Poccunckon degepaumm ot 08.05.2006 Ne 19 ct. 2060/,

- OcHoBbl  3akoHopaTtenbcTBa Poccuinckon ®depepaumm o0  HoTapuaTe  OT
11.02.1993 r. Ne 4462-1 (ganee - OcHoBbl) // «Poccuinckas raseta» ot 13.03.1993,
Beoomoctn cbesga HapoaHbix genytatoB Poccuinckon depepaumm n BepxoBHOro
Coeta Poccumckon ®egepauum ot 11.03.1993, N 10, cT. 357, exXeMeCsyHbI XypHan
«3aKkoH» - npunoxeHue k rasete «M3sectus», N 3, mapt 1999 r./;

- lNpukaz MwuHuctepctea toctuuum PO ot 7 despans 2020 r. Nel6 «O6
yTBepxaeHun WHCTpyKuMM O nopsake COBEpLUEeHUS HOoTapuanbHbIX  OeNCTBUKA
AOSDKHOCTHBIMM ~ NULAMKM  MECTHOro camoynpasreHus» (ganee - WHcTpykuus)//
OdvmumaneHbin ~ MIHTepHeT-nopTan npaBoBOM  MHOpmaumm  (WWw.pravo.gov.ru)
12.02.2020/;

- MNpukas MuHuctepcTsa toctnunm Poccuinckon ®egepauunm ot 16.04.2014 r. Ne 78
«O6 yTBEpPXAEHUN MpaBwun HoTapuanbHOro AenonpoussoacTea» /I «Poccunckas
razeta» ot 25.04.2014 Ne 95/;

- Npukas MuHuctepcTtBa toctnuymm Poccunckon depepaumm ot 17.06.2014 r. Ne
129 «O6 yTBEpXOeHMM nopsiaka BeOeHusi pPeecTpoB eauvHOW WMH(OPMaLMOHHON
cuctembl HoTapuaTta» //«Poccuickas raseta» ot 20.06.2014 Ne 136/,

- YctaB MO «KosuHcknn cenbcoBeT» Pbinbckoro pamoHa Kypckon obnactu (B
AencTByloWwen pegakumm).



MpunoxeHne Ne 3

K aQMUHUCTPATUBHOMY perfiameHTy
npegocTaBfieHUss MyHULMNANbLHOW yCryrn
«CoBepLueHne HoTapuarbHbIX 4EUCTBUIN

Ha TeppUTOPUMN MyHULMNanbHOro obpasoBaHns
«KO3MHCKNM cenbcoBeT»

Pbinbckoro parnoHa Kypckon obnactu»

BJIOK-CXEMA NMOCINEONOBATEJIbHOCTU D,E?ICTBI/IVI
NnOo NPEOOCTABJIEHUIO MYHULIUNATIBHOU YCIYTHU

1. OBpaweHue saRBMTENA

I

2. MNpuem M NpoBepKa AOKYMEHTOB, YA0CTOBEPAIOLMX AMYHOCTL
38ABUTENA, NOAHOMOYMA NPEACTaBUTENA HOPUOMHECKOTO AMLE,
HaAMYMe KBUTEHUMM NO ONAETE roc. NOWAMHbI

3. YcTaHOBAEHME OTCYTCTEMA OCHOBaHWW ANA OTKEsa B
NPeaocTaBASHAM YCAYTM

4, Bblgada HeobxoaumbIx AOKYMEHTOB




MpunoxeHne Ne 4

K agMUHUCTPATUBHOMY pernameHTy

K adMUHUCTPAaTUBHOMY perfnamMeHTy
npegocTaBfieHNa MyHULMNANbHOW yCnyru
«CoBepLieHne HoTapuarnbHbIX 4ENCTBUN

Ha TeppUTOpMN MyHULUMNanbHoro obpasoBaHns
«KoauHckuin cenbcoBeT»

Pbinbckoro panoHa Kypckon obnactu»

BJIOK-CXEMA NMOCINEANOBATEJIbHOCTU ﬂEvI7ICTBI/II7I
Nno NPEAOOCTABJIEHUIO MYHULIUNAJIBHOU YCIYTU
OXPAHA HACJNEACTBEHHOIO UMYLLECTBA U B CITYYAE



HEOBXOAMMOCTHW MEPbI MO Ero YNPABJIEHUIO

1. ObpaweHue 3aaBMTENRA

2 MNpuvem w NnpoBepka AOKYMEHTOE, YAOCTOBEPAOWMX AMYHOCTE
3aABUTENA, NOAHOMOYMA NPEACTABUTENA IOPUAMYECKOrO AMLE, Haaudme
KEWMTaHUWKM NO onAaaTe roc. NowArMHBI

{

3. YCTaHOBASHME OTCYTCTEBMA OCHOBaHMIA ANA OTKasa B
NPEeAOCTaBASHMM VCAVIM

1

4, MseeweHre B NMCbMEeHHOM hopmMe TEPPUTOPMaNbHOM CAyHBbLI
rocyAapCcTBeHHOM PermcTpauMK, KagacTpa M kapTorpadmm ob
WM lemMmos SAaAREeHMIM

1

S CoeepweHwe npegeapuTenbHblx ASMCTEMM (yCTaHOBASHME
HaAUYMA HACNSACTBEHHOTO MMYLLECTEa, ero COCTaBa WM MeCcTOHaxXOKASHMA,
UIBELLeHWE HACNSIHWKOB, W3BELEeHUEe UCNONHUTENR 3aBelllaHWA, OpraHos

OMNEeKU 1 NONeYUTeNbCTEa O AaTe M MecTe NPUHATUA Mep No oxpaHe

i Iﬂﬁﬂﬂﬂ”ﬁﬂ"l

1

7. 3akawdyeHue:

— AO0roeopa xpaHeHWa MMYLLECTEa C Bbldadel CoXpaHHOoM
PacnMCKK, NOANMCAHHOM XpaHUTEAEM W NpaaynpesrasHuem
xpaHuTens ob OTBETCTBEHHOCTM 3a ero yTpaTy (C 0aHKMM M3

HACASOHMKOB, APYrvM AMLUOM NO YCMOTPEHWUIO A0AKHOCTHOrO AMua);
— ACroBopa XpaHeHWA BaAkTHLIX LeHHOCTeM, Apar. MeTannos,
KamHeR, LeHHblx Bymar (c BaHkom);




